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1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Heabo  ocBoeHust  aucuUIUIMHBL ~ «OCHOBBI  JOKYMEHTAI[MOHHOTO
o0ecrieueHrss B OpraHuzauusax (puHaHCcOBOU cdepb» sBIsSETCS (popMHpOBaHHUE
KOMIUIEKCa 3HaHUHM O JOKYMEHTHUPOBAHUHU U OPTaHHU3aIMH padOTHI C JOKYMEHTaMHU
U TPAKTUYECKUX HABBIKOB pabOThl C JOKYMEHTaMH B OpraHu3aluix BCEX
OpraHU3allMOHHO-TIPABOBBIX (POPM.

3agaum IMCUMIIMHBI:

- 0O3HAKOMUTb O0YYaIOIUXCs ¢ OOIMMH IPUHLIUIIAMU TOKYMEHTALIMOHHOTO
o0ecrieyeHusl AESITEIbHOCTH OpraHMU3alMid, C TOPSIKOM JOKYMEHTHUPOBAaHUS U
OpraHu3anuy paboThl C TOKYMEHTAMU;

- HAY4UTh OOyYaIOLIUXCsl CUCTEMATU3UPOBATh NH(OPMALIHIO TIO OTAEIIbHBIM
KaTeropusiM M BHJIaM JOKYMEHTHPOBaHHOM HH(OpMaLINY;

- O3HAKOMHTH OOYYaIOLIUXCS C OpraHU3allel palrOHAIBHOTO JIBUKCHHS
JIOKYMEHTOB B OPTaHU3ALUAX MPU BHYTPEHHUX U BHEITHUX KOMMYHHUKAIIHAX;

- Hay4YUTh OOY4YarOIIMXCA Ka4€CTBEHHO U OBICTPO HAXOAHUTH, 00pabaThIBaTh
M CHCTEMaTHU3WpOBaTh  JOKYMEHTHPOBAaHHYIO  HH(MOpPMalMi0O B  IENAX
CBOEBPEMEHHOTO MPUHSATHUS COOTBETCTBYIOIINX YIIPABICHYECKUX PEIICHUH;

- 00yuuTh 00y4aroIMXcs MpaBuiiaM U (hopmam JeJI0BOM NEPENUCKH.

2 IllepeyeHb IJIAHHMPYEMBIX Pe3yJbTaTOB OOY4YeHHSA MO
IlI/ICHI/IHJII/IHe, COOTHECEHHbBIX C HJIaHI/IpyeMbIMI/I pe3y.m>TaTaMH
oceoenus OIIOII BO

B pe3yabTare ocCBOeHHMS JUCHMILUIMHBI (POPMHUPYIOTCH CJIeayIOLIue
KOMIIETEeHIINM:

YK-4 — criocoGeH oCcyIecTBIsATh JET0BYI0 KOMMYHHKAITUIO B YCTHOM U
NMUCbMEHHOM (hopMax Ha rocygapcTBeHHOM si3bike Poccuiickoit denepanuu u
WHOCTPaHHOM(BIX) SI3bIKE(aX).

3 Mecto aucuuniaunbl B crpykrype OITIOII BO

«OCHOBBI JOKyMEHTAITMOHHOT'O 00ECIIEUeHHsI B OpraHu3alusax (PMHaHCOBON
chepb» siBasieTcs nuctuIuinHoi BapuatupHou yactu OITOIT BO noaroroBku
obOyyarommuxcs mo HanpapieHuto 38.03.01 DxoHoMuUKa, HAIIPABICHHOCTh
«DUHAHCHI U KPEIUT.

4 Oobem qucuuiuinHbl (108 yacoB, 3 3a4eTHBIX ¢IMHUIIbI)

O0ObeM, yacoB

Bunast yueOHoM paboTh
Ounas OuHo-3a04Has

KonTakTHas padora
B TOM 4YHCIJIC:




Bunst yueOHoI paboTh

O0beM, yacoB

Ounas OuyHo-3a04Has

— ayIMTOpHAs 110 BUJAM 54 29
y4eOHBIX 3aHATHIA

— JICKIIUU 36 10

— NPaKTHUYECKHE 18 12

— 3a4eT 1 1
CamocrosiTesbHasi padoTa 53 85
B TOM YHCIIE:
—— MPOYUE BUJIBI 53 85
CaMOCTOSITEIILHON pabOThI
HToro no aAucuuninHe 108 108

3a04HOM (POpMBI 0OyUEHUS.

5 Conep:xanue JUCUUILIAHBI
[To utoramMm wu3y4yaeMoW HIUCHUIUIMHBI CTyACHTHI (oOydaromuecs)) CHaroT
9K3aMEH (3a4eT, 3a4eT C OLCHKOI1), BBIMOJIHIIOT KypCOBYIO padboTy (IIPOEKT).
JlucuuniauHa u3ydaercs Ha 2 Kypce, B 3 ceMecTpe Mo y4yeOHOMY IUIaHy
ouHOi ¢opMbl 00yueHus, Ha 2 Kypce, B 4 cemecTpe Mo yueOHOMY IJIaHy OYHO-

Conep:kaHue ¥ CTPYKTYpa IMCIHUIJIMHBI 10 0YHOH (popMe 00yUeHUs

o/

Tema.
OcHOBHBIE BOIPOCHI

®opmupyemMbie KOMIETEHIIMH

CemecTp

Buabl yue6Hoii padoThbl, BKIOYAS
CaMOCTOSITe/IbHYIO PadoTy CTY/1IeHTOB
H TPYAOEMKOCTH (B Yacax)

B TOM
YHclie B
bopme
MPaKTH
Jlexn | yeckoit
3071 MOJATOT
OBKH

IIpaktu
Yyeckne
3aHATHSA

B TOM
qucIe
B
¢bopm
e
MPaKT
HYECK
oif
TIOZTO
TOBKH

Jlabopa
TOPHBIE
3aHATUA

B TOM
YHUCye B
bopme
MPaKTH
JecKoi
IOJrOT
OBKI*

Camoctos
TeJIbHAas
pabota

OcHOBEI
JIOKYMEHTAIIMOH
HOTO
o0OecreueHus
yIpaBICHUS
(OA0Y) -
TEPMHUHBI,
ompeeneHus
1.ITonsarue
0J1(0)4

2.
JIOKyMEHTUPOB
aHue

YK-4




/o

Tema.
OCHOBHbBIE BOIIPOCHI

®opMupyemMbie KOMIETEHIIMH

CemecTp

Buabl yueoHoii padoThbl, BKJIIOYAS

CaMOCTOSITEJILHYIO PadoTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTnn
YECKUE
3aHATHUSL

B TOM
qHCIIe
B
¢bopm
e
MpaKT
HYECK
oM
HOATO
TOBKH

Jlabopa
TOPHBIE
3aHATUS

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

Camocros
TeabHas
pabota

JeSITeNIbHOCTH
OpraHu3aIu

3. Cocras
PEKBHU3UTOB
OoP

4. Opranu3zanus
paboThl c
JOKYMEHTaMU

JloxkyMeHTHUpOB
aHue
pacropsIuTeINb
HOH
IEeITEIbHOCTU
1.CocraB u
0COOEHHOCTH
pacTopsiuTeh
HBIX
JIOKYMEHTOB

2. CocraBieHue
u odopmiieHue
OTENIbHBIX
BHUIOB
pacrnopsAuTenb
HBIX
JTOKYMEHTOB

YK-4

JIOKyMEHTUPOB
aHue
WCTIOTHUTENBCK
oi
JeSTEeITbHOCTH
1.CocraB n
0COOEHHOCTH
CIpaBOYHO-
nH(}OPMaLIMOHH
BIX JIOKyMEHTOB
2. CocraBnenue
u odopmiieHHE
OTIEIBHBIX
BUJIOB
CIIpaBOYHO-
MH(OPMAIIMOHH

YK-4




/o

Tema.
OCHOBHbBIE BOIIPOCHI

®opMupyemMbie KOMIETEHIIMH

CemecTp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEJILHYIO PadoTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTnn
YECKUE
3aHATHUSL

B TOM
qHCIIe
B
¢bopm
e
MpaKT
HYECK
oM
HOATO
TOBKH

Jlabopa
TOPHBIE
3aHATUS

B TOM
Yucle B
bopme
TpaKTH
YeCcKou
MOJrOT
OBKI*

CamocTtos
TeNnbHast
pabota

bIX TOKYMCHTOB

JIOKyMEHTUPOB
aHue
OpraHU3aIMOHH
O-TIPAaBOBBIX
OTHOIIICHHUH
1.CocraB n
0COOEHHOCTHU
OpraHU3aIMOHH
O-TIPABOBBIX
JIOKYMEHTOB

2. CocraBiieHue
u  odopMIICHHE
OT/IEJIbHBIX
BHUJIOB
OpraHU3aIOHH
O-TIPaBOBBIX
JTOKYMEHTOB

YK-4

JIOKyMEHTUPOB
aHUe TPYJOBBIX
[IPaBOOTHOLIEH
U B
OpraHu3auu
1.Cocras
JOKYMEHTOB I10
JUYHOMY
COCTaBy

2.
JIOKyMEHTUPOB
aHue MpOLECCOB
KaJIpOBBIX
IIepeMENICHUN B
OpraHu3alu

YK-4

Perucrpanus
JTIOKYMEHTOB
1.dyunkIMN
perucTpanuu
2. Bunel u
(bopMbI
perucTpanuu

YK-4

KonTtpons

YK-4




/o

Tema.
OCHOBHbBIE BOIIPOCHI

®opMupyemMbie KOMIETEHIIMH

CemecTp

Buabl yueoHoii padoThbl, BKJIIOYAS

CaMOCTOSITEJILHYIO PadoTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTnn
YECKUE
3aHATHUSL

B TOM
qHCIIe
B
¢bopm
e
MpaKT
HYECK
oM
HOATO
TOBKH

Jlabopa
TOPHBIE
3aHATUS

B TOM
Yucle B
bopme
TpaKTH
YeCcKou
MOJrOT
OBKI*

CamocTtos
TeNnbHast
pabota

HCIIOJIHEHUS
JTOKYMEHTOB
1.enu
KOHTPOJIA
HCIIOJIHEHUS
JTOKYMEHTOB
2. Bunagsl
KOHTPOJIA
HCIIOITHEHUS
JTOKYMEHTOB

Opranuzanus
TEKYIIETro
XpaHEHUS
JIOKYMEHTA B
OpraHu3aIuu
1.Homenknatyp
a zien

2. [IpaBuna
¢dbopmupoBaHus
aen

YK-4

[Togroroska
JOKYMEHTOB K
neperayu Ha
XpaHEHue B
apXxuB
1.DxcnepTHbIe
KOMHUCCUU
OpraHu3auu
2. IlpaBuna
MO/ITOTOBKH
JOKYMEHTOB Ha
XpaHeHue

YK-4

10

l'ocynapctBenH
oe
perynupoBaHue
A0y
1.3akoHOaTEND
HOE
perynupoBaHue
2. HopmarusHoO-
METOJINYECKOE

YK-4




Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEJILHYIO PadoTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

=
=
=
g
g B TOM BTOM | Jlabopa | B TOM
= o qHCie B 4pciie | TOPHBIE | YHCIE B
No Tema. g § ¢dopme B 3aHsaTHs | opme
/o | OCHOBHBIE BOIIPOCHI E E HpaKTI:I [paktu | dhopm HpaKTI:I CamocTtos
= S Jlexiy | 4eckoil | dveckue e 4eCKoit
2 uu HOJTOT | 3QHSTHUS | LPaKT nogror | o pHaA
a * pabora
g OBKH HYECK OBKH
= ot
S TIO/ITO
TOBKH
peryJMpoBaHue
PernamenTanust
A0V B
OpraHu3anuuu
1.NHcTpykuus
no 10Y
2. Tabenb popm
11 ops | v g | 3 2 = 5
YIIPABJICHYECKH
X HOKYMCHTOB
3. AnpO0oM
hopm
YIIPaBJICHYECKH
X HOKYMCHTOB
Hroro 36 18 53

Conepskanue ¥ CTPYKTYpPa IMCHUIJIMHBI 10 0YHO-32049HO hopme 00ydeHuUst

Buabl yue6Hoii padoThbl, BKIIOYAS
€CaMOCTOSATEIbHYIO PA0OTY CTY/ICHTOB
H TPYAOEMKOCTH (B Yacax)

=
=
=
g
I B TOM BToM | JlaGopa | BTOM
= qucie B 4uClie | TOPHBIC | YHUCHE B
=)
Ne S 5 ¢dopme B 3aHsaTHA | Qopme
Tema. I g
n/ @ g npakta | IIpaktu | dopm TIPaKTH
OCHOBHBIE BOIPOCHI 2 5 . . | Camocros
o = o Jleky | deckoil | uyeckue e YeCcKOH
o TeNbHas
= uu MOATOT | 3aHATHA | TPAKT HOATOT
oy « pabota
S OBKH HYECK OBKH
=" oM
S
S HOATO
TOBKH
OcHOBBI
JOKYMCHTAIIMOH
HOT'O
o0ecrieueHus
yIpaBIeHUSA
1 | (00Y)- YK-4 4 2 2 8
TCPMHHBI,
oTpeIeIICHUs
1.IlonsiTne
[0)1(0)%

2.




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

CemecTp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
YHCITe
B
bopm
e
MpaKT
HYECK
o
HOATO
TOBKH

Jlabopa
TOpHBIE
3aHATHSA

B TOM
quclie B
dbopme
MPaKTH
YecKoi
MIOArOT
OBKU*

CamocTtos
TeNnbHast
pabota

JlokyMEeHTUPOB
aHue
JEeSTEIbHOCTH
OpraHu3aIu

3. Cocras
PEKBH3UTOB
OoP

4. Opranu3zarus
paboThI C
JIOKYMEHTaMU

JloxyMeHTUpOB
aHue
pacrops,IuTEIb
HOM
EeITEIbHOCTH
1.CocraB u
0COOEHHOCTHU
pactopsiANTeIh
HBIX
JIOKyMEHTOB

2. CocTaBieHue
u opopmiieHne
OTACIbHBIX
BHJIOB
pacmiopsiAuTeNnh
HBIX
JIOKYMEHTOB

YK-4

JlokymeHTHpOB
aHue
UCTIOTHUTEINBCK
on
JeSITeTbHOCTH
1.CocraB n
0COOEHHOCTH
CIPaBOYHO-
uH(pOpPMaLIOHH
BIX JIOKyMEHTOB
2. CocraBieHue
u oopmIiieHnE
OTIENbHBIX
BUJIOB

YK-4




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

CemecTp

Buabl yueoHoii padoThbl, BKJIIOYAS

CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
YHCITe
B
bopm
e
MpaKT
HYECK
o
HOATO
TOBKH

Jlabopa
TOpHBIE
3aHATHSA

B TOM
quclie B
dbopme
MPaKTH
YecKoi
MIOArOT
OBKU*

CamocTtos
TeNnbHast
pabota

CIIPaBOYHO-
UH(POPMALMOHH
BIX JOKYMEHTOB

JlokyMEeHTUPOB
aHue
OpraHU3aIMOHH
O-TIPaBOBBIX
OTHOUIEHUI
1.CocraB u
0COOEHHOCTH
OpraHU3aIMOHH
O-TIPABOBBIX
JIOKyMEHTOB

2. CocraBiieHue
1 oOpMIICHHE
OT/IENTbHBIX
BU/JIOB
OpraHU3aIMOHH
O-TIPABOBBIX
JIOKYMEHTOB

YK-4

JlokymeHTHpOB
aHUe TPYJOBBIX
IIPaBOOTHOLIEH
Wi B
OpraHu3aluu
1.Cocras
JIOKYMEHTOB I10
JUYHOMY
COCTaBy

2.
JIOKyMEHTHPOB
aHUe IIPOLIECCOB
KaJIpOBBIX
MepeMEIICHUH B
OpraHu3aluu

YK-4

Perucrpanus
JIOKYMEHTOB
1. ®OyHkIMN
perucTpanuu
2. Bunsr u

dopmbI

YK-4




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

CemecTp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
YHCITe
B
bopm
e
MpaKT
HYECK
o
HOATO
TOBKH

Jlabopa
TOpHBIE
3aHATHSA

B TOM
quclie B
dbopme
MPaKTH
YecKoi
MIOArOT
OBKU*

CamocTtos
TeNnbHast
pabota

perucTpanuu

KonTpons
WCIIOTHEHUS
JIOKYMEHTOB
1.1enn
KOHTPOJIS
UCTIOJTHEHUS
JIOKYMEHTOB
2. Bunael
KOHTPOJIA
UCTIOJTHEHUS
JIOKYMEHTOB

YK-4

Opranuzanus
TEKYILEro
XpaHEHUs
JIOKYMEHTa B
OpraHu3aluu
1.Homenknaryp
a Jen

2. IlpaBuiia
(dbopMupoBaHUs
Jeln

YK-4

ITonroroBka
JIOKYMEHTOB K
nepeaayy Ha
XpaHeHue B
apxuB
1.OxcneprHbIe
KOMHCCUHU
OpraHu3aIu
2. [lpaBuia
HOJTrOTOBKH
JOKYMEHTOB Ha
XpaHEeHHe

YK-4

10

['ocynapcTtBeHH
oe
pEryJIMpOBaHHE
J0Y
1.3akoHOATEND
HOE
pEryJINPOBAHKE

YK-4




Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

U TPYA0EMKOCTh (B uacax

)

Tema.
OcHOBHBIE BOIPOCHI

CemecTp

Jlekiy
7071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
YHCITe
B
bopm
e
paKT
HYECK

Jlabopa
TOpHBIE
3aHATHSA

B TOM
quclie B
dbopme
MPaKTH
YecKoi
MIOArOT
OBKU*

Camocros
TeabHas
pabora

on
MOAT0
TOBKH

®opMupyemMbie KOMIETEHIIMH

2. HopmaTtusHo-
METOAMYECKOE
peryanupoBaHue

PernamenTanus
J10Y B
OpraHu3aIu
l.Muctpykuus
o 1I0Y

2. Tabens Gpopm
YIPaBJICHUECKH
X JIOKYMEHTOB
3. Axs0oMm
dbopm
YIPaBJICHUECKH
X JIOKYMEHTOB

11 VK-4 4 - -

Hroro 10 12 85

6 IlepeyeHb Y4eOHO-METOAMYECKOT0 O0ecedeH sl AJIs

CaAMOCTOSITEJIbHOM PA00OTHI 00YYAKOLIUXCS MO0 AUCHUIIIUHE
Mertoanueckue ykazaHus (Jj1s1 CaMOCTOSITEIbHON pabOThI)

1. OpexoBa M. C. OcCHOBbI JOKYMEHTAI[MOHHOTO oOO€ecleyeHus a
opranuzanusx (uHancoBou cgepsl: yued. mocodue. / M. C. Opexosa, B. T.
ArubamnoBa. - KpacHomap: KyoI'AY, 2020. — 197 c¢. DnekTpoHHEII pecypc —
Pexxum noctyna: https://edu.kubsau.ru/course/view.php?id=119

2. Camuit O. H., Hectepenxko M. A., bepexnoit A. B. OcHoBbI
Jeonpon3BoACTBa: yueb. mocodue. - Kpacnomap: Oxomnsect, 2014. — 164 c.
DNEeKTPOHHBIN pecypc - Pexum nocTyna:
https://edu.kubsau.ru/file.php/119/Uchebnoe_posobie Osnovy deloproizvodstva.p
df

3. OCHOBBI  JOKYMEHTAallMOHHOTO  OO€cleueHuss B  OpraHu3alMsiIx
(dbuHaHCOBOM cdepsl : METOA. yKa3aHus Ui NMpakThueckux 3aHsatui / coct. O. H.
Camuit. — Kpacnonap : Ky6I'AY, 2019. — 25 c. DnekTpoHHbI pecypc — Pexum
JOCTYyTA:
https://edu.kubsau.ru/file.php/119/MU_Osnovy DO._Prakticheskie zanjatija 515
470 vl_.PDF



https://edu.kubsau.ru/file.php/119/Uchebnoe_posobie_Osnovy_deloproizvodstva.pdf
https://edu.kubsau.ru/file.php/119/Uchebnoe_posobie_Osnovy_deloproizvodstva.pdf
https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Prakticheskie_zanjatija_515470_v1_.PDF
https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Prakticheskie_zanjatija_515470_v1_.PDF

4. OCHOBBI  JOKYMEHTAallUOHHOTO  OOECIEYEHHs] B  OpraHU3aIUsaX
(dbuHaHCOBOH c(ephl: METOJI. PEKOMEHJAIMU 0 OPraHU3AlMK CaMOCTOSATEIbHOM
pabotsl ooyuaromuxcs / coct. O. H. Cannit. — Kpacunonap : Ky6I'AY, 2019. — 44 c.
ONeKTPOHHBIN pecypc — Pexxum JOCTYyTIA:
https://edu.kubsau.ru/file.php/119/MU_QOsnovy DO._Samostojatelnaja_rabota 51
5471 vl _.PDF

/7 @OHX OLIECHOYHBIX CPEICTB sl MIPOBeJIeHHUs IPOMEKYTOUYHOM
aTTecTaluu

7.1 IlepeyeHb KOMIIETEHUMH ¢ YKa3aHUeM ITanoB ux GopMuUpoBaHus B
npouecce ocsoenusi OITIOII BO

Oransl GOPMHUPOBAHUS U IPOBEPKU YPOBHS
Howmep cemectpa™ c(hOPMHUPOBAHHOCTH KOMITETCHITUH 110 AUCIUILTHHAM,
npaktukam B npouecce ocsoeHus OIIOIT BO

VYK-4 — cniocoOeH oCyIEeCTBIATh JEI0BYI0 KOMMYHHKAIIMIO B YCTHOM U
NMCbMEHHOM (hopMax Ha rocygapcTBEHHOM s3bike Poccuiickoit @enepanun u
MHOCTpaHHOM(BIX) sI3bIKE(aX)

1 JlerioBbIe KOMMYHHUKAITUN
1,2 HNHOCTpaHHBIH S3BIK
3 OcHosbl OOKYMEHMAYUOHHO20 00eCneyetuss 6 OpeaHu3ayusx
gunancosotl cghepol
8 [ToaroToBka K TpoIlEaype 3alluThl W 3alIUTa BBITYCKHOU
KBaJIM()UKAIIMOHHOM paboThI

7.2 Onucanue nokasareJsieil 1 KpUTepHeB OLIEHMBAHUSI KOMIETEHIHI HA
Pa3IMYHBIX 3TANAX UX (POPMUPOBAHUSA, ONIUCAHUE IIKAIbI OLlCHUBAHUA

Ilnanupyemsre YpoBeHb 0CBOEHUS
pe3yJIbTaThl
OCBOCHUS | yoynioBneTBOpU-| ynoBneTBOpH- O1eHoYHOE
KOMIICTCHIIMH TEJBHO TENBHO XOpOLIO OTIMYHO CPELCTBO
(MHIMKaTOPBI (MMHUMATBHEIN | (MHUHAMAIBHEL (cpemumii) (BBICOKHIT)
JOCTHIKCHMS | He IOCTUTHYT) | i IIOPOTOBBIN)
KOMIIETEHITNH)

YK-4 — cnocoGeH ocCyuiecTBJSITH €J0BYI0 KOMMYHHKALHMIO B YCTHOW W NHCHBMEHHOMH
¢popmax Ha rocypapcrBeHHOM s3biKe Poccuiickoii Penepauvu M HHOCTPAHHOM(BIX)
si3bIKke(ax)

YK-4.1. @®parmenrap | Hemonnsie CdopmupoBa | ChopmupoBa | YCTHBIN omnpoc,
B HBIC MIPEJCTABIICH | HHBIE, HO HO MpaKTHYecKast
BIOMpaeT Ha .
rocymapcrsenno | IPEACTABICH | HS O coJepxalie | IeJ0CTHOE, pabora, keiic-
MU usi 0 MPUMEHSIEMBI | OT/AETHHBIE riryookoe 3aJaHus,
MHOCTPaHHOM (- | IPUMEHSAEMBI | X B IIpoliecce | MpoOessl NPEJCTaBICH | KOHTPOJbHbIE
BIX) A3bIKAX x B iporiecce | JIOY yCcTHBIX | mpencTaBiieH | ue o paboTHI,
KOMMYHWKATHBI | IOV yerHbIX | 1 usi 0 COBPEMEHHBI | HTOTOBOE
0 IIPUEMIIEMBIE




[Inanupyembie

YpoBeHb OCBOEHHUS

pe3ynbTaThl
OCBOCHUA | yeynioBIeTBOpH-| YI0BIETBOPH- O1leHOYHOE
KOMITETCHIINH TENBHO TENBHO XOpOoLIO OTJIMYHO CPEJICTBO
(MHIHKATOPBI (MMHUMATBHEIA | (MHUHAMAIIBHEL (cpenHmit) (BBICOKHIT)
JAOCTHIKCHMS | He NOCTUTHYT) | # IIOPOTOBBIN)
KOMITCTCHITHH )
CTUJIb ICTIOBOTO | I NMUCbMEHHBIX | MMPUMEHsIeMBI | X (hopmax TECTUPOBAHMUE,
06”?‘”"" MUCBMEHHBIX | hopMax X B Iporecce | KOMMYyHHKAI] | pedepaTsl,
Eiie?é‘;ﬁifi (bopmax komMyHukal | JOY yCTHEIX | Wi, JIOKJIA/IBL,
cpecTa KOMMYHHUKAI[ | WM. u UCIIOJIb3YEMBI | 3a4eT
B3amMoneiicTen | M. MUCHbMEHHBIX | X B IIpOIIECCe
s C TAPTHEPAMHU. (1)OpMaX I[OY
VK42, KOMMyHHKall
UH.

Hcnons3yer
HHPOPMAINOHH
o-
KOMMYHHUKAIIO
HHBIC
TCXHOJIOTU IpU
IIOUCKE
HE00X0IMMOit
uHdopmanuu B
nporiecce
peleHus
CTaHAAPTHBIX
KOMMYHUKATHBH
bIX 3aJ1a4 Ha
TroCyaAapCTBEHHO
MH
HHOCTPAHHOM (-
BIX) SI3bIKAX.
YK-4.1. ®parmenrap | B uenoM | B nenom | ChopmupoBa | YCTHBIN ompoc,
BriGupaer a HO€ YMEHHE | YIOBJIETBOPU | YCIELIHOE, HHbIE yMEHHs | MPAKTHYECKAS
rocynapcreenso | YCTAHABIUBA | TEIBHOE, HO | HO sbdexktuBHO | paboTa, Keiic-
MU Th HE  TOJIHOE | COJAEpIKAIllee | UCIOJIb30BAT | 3aJaHus,
MHOCTPaHHOM (- | KOMMYHHUKAIl | YMEHUE OT/I€NIbHbIE b KOHTPOJIbHbBIE
BIX) SI3bIKAX MU B YCTHOH | ycTaHaBiMBa | MPOOEHbI, COBpEMEHHBIE | paldoTHI,
KOMMYHHKATHBH |y Th yMeHue YCTHBIE M | UTOTOBOE
0 IIpUEMIIEMBIE
et nenosoro | IACBMEHHBIX | KOMMYHHKAIl | yCTaHAaBIIMBA | MHCBMCHHbBIC | TECTUPOBAHHE,
obIenus, dopMax TIpHu | UM B YCTHOU | Th bopMeI pedepartsl,
BepOaNbHBIE U petieHuun " KOMMYHHUKAI] | KOMMYHHKAI[ | JOKJIAJbI,
HepepOalbHbie | 3713y [0 | TUCBMEHHBIX | UM B YCTHOU | MU IIpH | 3a4€ET
cperctsa | YCTaHOBJICHH | opMax mpu | H pereHnn
B3auMOJCHUCTBU
5 ¢ mapreepamu, | 10 pereHnu MACbMEHHBIX | TUIHMYHBIX

MEXJIMYHOCT | 3a/1a4 mo | hopmax TpH | ympaBieHYEC
YK-4.2. HBIX U | YCTAHOBJICHH | pEUICHUU KHX
Venomsyer MEXKYIbTYp | 1O 3a1a4 1o | CUTyaluii B
undpopmarmonn | HPIX MEXJIMYHOCT | YCTAHOBJIEHH | Mpolecce
o- B3aMMOJICUCT | HBIX U |10 JA0Y
KOMMYHHKAIMO | BH, MEXKYJIbTYP | MEXKIUYHOCT
HHBIC BO3HHUKAIOIIN | HBIX HBIX 5
TEXHOJIOTUH IPpH o

X B IpoLEcce | B3aUMOJEHCT | MEXKYJIbTYP

IIOUCKE




[Inanupyembie

YpoBeHb OCBOEHHUS

pe3ynbTaThl
OCBOCHUA | yeynioBIeTBOpH-| YI0BIETBOPH- OLIEHOUHOE
KOMIICTCHIINN TENBHO TENBHO XOpOIIO OTJINYHO CPecTRO
(MHAMKATOPbI (MUHUMAITBHBIH | (MHHAMATBHBI (cpemumii) (BBICOKHIA)

JAOCTHIKCHMS | He NOCTUTHYT) | # IIOPOTOBBIN)

KOMITETEHITHH )

HEeo0X0IMMoit J0Y BUH, HBIX

uropMaLHK B BO3ZHUKAIOIIA | B3aUMOJCHUCT

rnmpouecce o

pemenus X B Ipoliecce | BUH,

CTaH/aPTHBIX A0V BO3HHKAIOIINA

KOMMYHHUKAaTUBH X B l'IpOI_[eCCG

BIX 3aJ1a4 Ha I[()y

rOCYAapCTBEHHO

MH

MHOCTPaHHOM (-

BIX) SI3BIKAX.

VK-4.1. He Bmaneer | Cnabo Hocrarouno | B MOJIHOM | Y CTHBIN OIpoC,
BribupaeTr Ha | COBpeMEHHBI | BiajeeT YMeEIo o0neme MpaKTH4ecKast
rOCYJapCTBEH | MU YCTHBIMU | COBPEMEHHBI | BJIAJICET BIIAJICET pabora, Kelic-
HOM ulu MU YCTHBIMHU | COBPEMEHHBI | COBPEMEHHBI | 3aaHMs,
WHOCTPAHHOM | TUCBMEHHBIM | U MU YCTHBIMHU | MU YCTHBIMHU | KOHTPOJIbHBIE
(-pIX) s3bIKax | 1 (opMaMu | MHUCEMEHHBIM | U u paboTHI,
KOMMYHHKAT | KOMMYHHKall | ¥  (opMamu | MUCBMEHHBIM | MUCbMEHHBIM | UTOTOBOE
UBHO ui npu | KOMMyHUKall |1 ¢opMamu | 1 ¢dopMaMu | TECTHPOBAHUE,
MIpUEMJIEMBIC | PEIICHUU ui pH | KOMMYHHUKAIl | KOMMYHHKaI[ | pedeparsl,
CTHJIb 3a1au pelieHun ui pu | Uit pu | TOKJIaJIbI,
JIeJI0BOTO MEXJIMYHOCT | 3a/1a4 perieHnun perieHnun 3auer
oOuieHus, HOTO U | MeXKIMYHOCT | 3a7a4 3a1au

BepOAJIbHBIE | MEXKYJIBTYp | HOTO U | MEXJIUYHOCT | MEXIUYHOCT

u HOTO MEXKYJIbTYp | HOTO U | HOTO u

HeBEepOAIbHBI | B3aUMOJICHCT | HOTO MEXKYJIBTYP | MEXKYJIbTYD

€  CpeacTBa | BUS, B3aUMOJEICT | HOTO HOTO

B3aMMOJICHCT | BOBHUKAIONIHN | BHS, B3aMMOJICHCT | B3aMMOJCHCT

BUSI C | X B mpoliecce | BOHUKAIONIN | BUS, BUS,

naptHepamu. | JJOY X B MpOLECcCe | BOSHUKAIONIN | BO3HUKAIOLIU

YK-4.2. i (0)% X B TIpoliecce | X B IpoIriecce

Hcnonb3yer J0Y 0V

uH(popMaLno

HHO-

KOMMYHUKAI]

VMOHHBIE

TEXHOJIOTHH

pu  TOHUCKE

HE00X0aUMO

i

uH(popMalun

B  Mpolecce

pereHus

CTaHIapPTHBIX

KOMMYHUKAT




[Inanupyembie
pe3yIbTaThl
OCBOCHHS
KOMITETCHITHH
(MHAMKATOPBI
JOCTHKEHUS
KOMITCTCHITHH )

YpoBeHb OCBOEHHUS

HEY/IOBJICTBOPH-
TEJBHO
(MUHUMATHHBINA
HE JOCTUTHYT)

YIOBIIETBOPHU-
TEJNHLHO
(MUHMMAJIBHEL
1 IOPOTOBEIIN)

XOPOIIO
(cpemumit)

OTIMYHO
(BBICOKMIT)

Onenoynoe
CPEICTBO

UBHBIX 3a]1a4
Ha
roCyIapCTBeH
HOM u
UHOCTPAaHHOM
(- BIX)
SI3bIKaX.

7.3 TunosbIe

KOHTPOJIbHbIEC

3aJJaHudA

HJIN

HHBIC

MaTepHAaJbl,

Heo0X0oAMMBbIe JJIsi OLEHKH 3HAHMI, YMEHHMiH, HABBIKOB, XaPAKTEPHU3YIOLIHX
Jranbl popMUPOBaHUA KOMIIETeHUMH B nipouecce ocsoenusi OIIOII BO

YcTHbI onpoc.
[Iepen HayanoOM IMPAKTUYECKOTO 3aHATUS HA OCHOBE U3YYEHHOI'O B IPOLIECCE
CaMOCTOATENbHON paboThl MaTepuaia HEOOXOJMMO OTBETUTh Ha CIEAYIOIIHE

BOIIPOCKHI

Tema 1 OCHOBBI IOKyMEHTAIMOHHOTO obOecrieueHust ynpasieHus (JIOY) —

TEPMUHBI U ONIPEACICHUS
1. ITonsarue 10Y

. Oransl pazsutus [JOY B PO

. JIoKyMeHTHpOBaHUE ACATEIbHOCTA OPTaHU3alNU

. O011ee TOKyMEHTHUPOBaHUE
. [lonsiTue nokymeHnra

2
3
4. AAMUHHCTPAaTUBHOE TOKYMEHTUPOBAHUE
5
6
7

. Knnaccuduxkanus nokymeHTOB
8. CpaBHUTENIbHBIN aHANU3 YIPABIECHYECKUX JOKYMEHTOB Ha 3JIEKTPOHHOM
1 OyMa)KHOM HOCHUTEJISIX
9. ITonsatue cucremsl OPJ]
10. CocraB pexkBu3uToB cucrembl OP/]
11. JIokyMEeHTOOOOPOT OpraHu3aIuu
12. Dramnbl opranu3anuu paboThl ¢ JOKyMEHTaMHU

Tema 2 JIOKyMEHTHPOBAHHE PACTIOPAIUTEILHON AEATEIIBHOCTH
1.CymHOCTh U coaepxKaHue pacropsAUTENbHON JeATEILHOCTH

2. CocTaB HNOKYMEHTOB OTPAXAOIIMX COAEPKAHUE PACIIOPAIUTEILHON
NeATETbHOCTH
3. mpuKa3bl, UX BUJIbI, MOPAIOK COCTABICHUS U OOPMIICHHUS
4. PacniopsbxeHusi, X BUbI, TOPSAOK COCTABIIEHUS U OPOpPMIIEHUS
5. IlocranoBnenus




6. Perienus
7. Yxazanug

Tema 3 JIokyMEHTHpPOBaHHUE UCIIOJIHUTENBCKON JESTEIHOCTH

1. 3HaueHue UCTIOIHUTEIBCKON NEATENBHOCTH B IPOLIECCE YIPABICHUS

2. CpaBHMUTENbHBIA  aHaNU3  PAaCHOPSAUTENBHBIX M CHPAaBOYHO-
MH(POPMAILIMOHHBIX JOKYMEHTOB

3. AKTBI, UX BUJIBI, TOPSIOK COCTABICHUS U OOPMIICHHUS

4. IIpOoTOKOJIBI, UX BHUJIBI, MOPSIOK COCTABICHUS U 0(OPMIICHUS

5. JIoKiaiHble 3alMCKH, UX BUJBI, TOPSIIOK COCTABIECHUS U O(POPMIICHUS

6. OOBSICHUTENbHBIE 3alUCKH, HX BHUJABI, MOPAJOK COCTABJICHUA H
oopMIeHUS

7. 3asBiIeHUs, UX BUJBI, IOPSAIOK COCTABICHUS U OPOpPMIICHUS

8. CrpaBKH, UX BUABI, OPSAA0K COCTABICHUS U O(DOPMIICHUS

9. lenoBbie MUCbMA, UX BUABI, IOPSIIOK COCTABIECHUS U 0)OPMIICHUS

Tema 4 JIokyMEHTUPOBAHKNE OPTaHU3ALMOHHO-TIPABOBBIX OTHOILICHUN
1.CymHOCTE U coliep>kaHue OPraHU3aMOHHO-TIPABOBBIX OTHOIICHHM
2. XapaKkTepucTHKa T0OKYMEHTOB, ONPEAEISIFONINX CTaTyC OpraHu3alun
3. YcraB oprannzanuu

4. Tlonoxxenue 006 opranu3anuu

5. I0JKHOCTHBIE HHCTPYKIIMHU

6. llltatHOE pacnucanue

7. Iopsanok oopMiieHUs TOTOBOPHBIX OTHOIICHUI

Tema 5 JlokyMEHTHpPOBaHKE TPYAOBBIX PABOOTHOLIEHUN B OpraHu3alun
1.3akoHOAaTENbHOE PETYIUPOBAHNE TPYIOBBIX TPABOOTHOIICHHIMA

2. CocTaB TOKYMEHTOB, PETYJIHUPYIOIIUX TPYIOBbIE IPABOOTHOIICHUS

3. CoctaB IOKyMEHTOB O(OPMIISIONINX MpUEeM Ha paboTy

4. CocraB IOKYMEHTOB 0(OPMIISIONINX YBOJIbHEHUE paOOTHUKA

5. CocTaB JOKYMEHTOB O(POPMIISIONTUX TIEPEBOABI PAOOTHUKOB

Tema 6 Peructpanusi 1OKyMEHTOB

1.3HayeHue perucTpauuyd JOKYMEHTOB B OpraHu3alnud pabdoThl C
JTOKYMEHTAMU

2. ®yHKIMH perucTpauuu

3. LenTpanuzoBanHas (hopmMa perucTpanuu JOKyMEHTOB

4. leuentpanuzoBaHHas (popMa perucTpalnnu J0KyMEHTOB

5. CmemanHast popMa perucTpanuu J0OKYMEHTOB

6. XypHanbHas perucrpanus JOKyMEHTOB

7. KapTrouHas perucrpauusi JOKyMEHTOB

8. DnexkTpoHHas perucTpamus J0KyMEHTOB

Tema 7 KOHTpOIb HCIOJIHEHUS TOKYMEHTOB
1.I1lenb KOHTPOJISI HICLIOJIHEHUSI JOKYMEHTOB



2. KoHTposb HCTIOTHEHUS JOKYMEHTOB 110 CPOKaM

3. KoHTpOJIb UCTIOJHEHHS JOKYMEHTOB I10 CYILIECTBY
4. TunoBble CPOKU UCIIOTHEHUS JOKYMEHTOB

5. DTanbl KOHTPOJIA UCIIOJIHEHHS JOKYMEHTOB

Tema 8 Opranu3zanus TeKyIero XpaHeHus JIOKYMEHTOB B OpraHU3aIiu
1.IlouaTue nenonpon3BOACTBEHHOTO To/ia

2. Bunbl HOMEHKIATYp Ael

3. llonsatue nena

4. TpaBuna hopMUpPOBAHUS 1T

5. OTBETCTBEHHOCTh PYKOBOJMTEIIS 32 COXPAHHOCTH JJOKYMEHTOB

Tema 9 [loaroroBka JOKyMEHTOB K IIEPEAAYE HA XPAHECHHUE B apXHUB
1.®opMupoBaHUE SKCIIEPTHBHIX KOMUCCHIA\

2. [lopsiok paboThI 3KCHEPTHBIX KOMUCCHM

3. ITopsnok cocTaBiieHUs ONUCEN, HA IOKYMEHTBI, IIEPEAaBaEMbIE B apXUB

Tema 10 I'ocynapctBenHoe perynupoBanue JOY

1.®yukuuu rocynapcersa B peryaupoBanuu JOY

2. 3akoHonarenbHOe peryiupoBanue JJOY

3. CocTtaB (peepalibHBIX 3aKOHOB, peryiaupyomnux JJOY

4. Ponmp wm 3Hauenume PocapxmBa B  HOPMAaTHBHO-METOIUYECKOM
perynupoBannu JOY

5. 'ocynapcTBeHHBIE CTaHAAPTHI

6. YHU(UIIUPOBAHHBIC CUCTEMBI IOKYMEHTAIUU

7. OO6mepoccuiickue  KiIacCU(PUKATOPbI  TEXHUKO-DKOHOMHYECKOH U
ColMaJIbHON MH(pOpMAITUN

Tema 11 Pernamentanus JIOY B opranuzaiuu

1.CoctaB u cTpykTypa TekcTa uHCTpyKuuu mno JOY

2. TaGens ¢hopM ynpaBIeHUECKUX TOKYMEHTOB

3. Meroauka pa3zpaboTku Tadess o PyHKIUSM yIpaBIICHUS

4. Meroauka pa3paboTku Tabessi 0 COCTaBY CTPYKTYPHBIX TOJIpa3ieIeHUI

5. Arp60M popma yrpaBlIeHYECKUX JOKYMEHTOB

HpaKanecxoe KOHTPOJILHOE€ 3aJaHUE

Tema 1 OcHOBBI JOKyMEHTAIMOHHOTO obecnieueHust ynpapieHus (JJOY) —
TEPMUHBI U ONIPEACICHUS

3ansitue 1 — ceMUHApPCKOE 3aHATHE

KonTposnbHbIE BOIIPOCH

1.ITonarue nenonpousBoactra, JJOY, ucropus pazsutusa JJOY B Poccun

2. CyILIHOCTb U COJICpKAHUE JOKYMEHTUPOBAHUS

3. YrpaBiieHUeCKU JOKYMEHT

4. Knaccudukaius ynpaBieHYECKUX JOKYMEHTOB



3aHsTHE 2 — NPAKTUYECKOE 3aHSITUE

[lenb 3aHsATHUS: U3yUYUTh cOCTaB pekBU3UTOB OP/]
ConeprxaHue 3a/1aHus:

1.Berueptuth hopmyiisp obpaszelr yriioBoro 6j1aHka

2. Berueptuth hopmysasip oOpaszen IpooJIbHOTO OIaHKa
3. N3yunth coctaB pekBu3uToB OP/]

Tema 2 — TOKyMEHTUPOBAHUE PACIIOPSAAUTEILHOMN AEATEIBHOCTH

3anrsaTre 1 — mpakTHYecKoe 3aHsATHE

[{ens 3aHATHS: U3YIUTh METOJUKY COCTABJICHHSI, 0(DOPMIICHHSI IPUKA30B

ConepxaHue 3aaHus:

1.Mcnions3ysi MCXOIHBIE JaHHBIE MPOBEPHUTH MPABHIBHOCTH COCTABIICHUS
oopmileHusT MpuKa3a MO OOMIMM BOMPOCAaM W TMPH HAIWMYUU B HEM OIIMUOOK
COCTAaBUTh MPABWIbHBINA JJOKYMEHT

2. HUcnonb3ys UCXOAHBIC JaHHBIE MPOBEPUTH MPABUIBHOCTH COCTABIICHUS
opopMiIeHUSI TpUKa3a MO JUYHOMY COCTaBy W NpPHU HAJIMYUU B HEM OIIHUOOK
COCTAaBUTh MPABWIbHBINA JJOKYMEHT

3aHATHE 2 — IPAKTUYECKOE 3aHATHE

lens  3aHSATHSA:  U3YYUTh  METOJMKY  COCTaBlIeHHMs, OGOpMIICHUs
pacropsiKeHuUsI

Conepxanue 3a1aHus:

1.Mcnonb3ysi UCXOAHBIE JAHHBIE MPOBEPUTH MPABUIBHOCTH COCTABJICHUS
o(opMIICHUST paCTIOPSKEHUS 110 OOILIUM BOMPOCAM U MPU HAJTUYUU B HEM OIIMOOK
COCTaBUTh MPABUIIBHBIN JOKYMEHT

2. Wcnonb3ysi UCXOAHBIE JaHHBIC MPOBEPUTH MPABUILHOCTH COCTABJICHUS
oOpMIICHUS PACTIOPSDKEHUS 10 JTMYHOMY COCTaBY M MPH HAJIUMYHHU B HEM OITMOOK
COCTaBUTb MPABUJIbHBIN JOKYMEHT

3aHsATHE 3 — NPAKTUYECKOE 3aHITHE

Lenp  3aHATHS:  U3YYUTh  METOAMKY  COCTaBJIEHUS,  O(OpMIICHUS
IIOCTAHOBJICHUM, PEILICHUN, YKa3aHUU

Conepxanue 3aaHus:

1.cnonb3yss MUCXOOHBIE NAHHBIE MPOBEPUTH MNPABUIIBHOCTH COCTABJICHUS,
o opMIIEHUS TOCTAHOBJICHU, pEIIEHUH, YKA3aHUI U MIPU HAJIUYHUUA B HEM OLIMOOK
COCTaBUTH MPABUIILHBINA JOKYMEHT

2. Hcnone3ysd UCXOJHBIE JAaHHBIE NMPOBEPUTH MPABUIIBHOCTH COCTABJICHUS,
oopMIIEHUS TOCTAHOBJICHUM, pEeIICHUH, YKAa3aHUI U IPU HAJIMYUU B HEM OIIMOOK
COCTaBUTH MPABUIIBHBIN JOKYMEHT

3ansiTie 4 — CEeMUHAPCKOE 3aHATHE

KonTposnbHbIE BOIIPOCH

1.CymHoCTh ® coAepXaHUE€ JIOKYMEHTHUPOBAHHUS PaCHOpPSAUTEIbHOMN
NEeATeTbHOCTH



2. coctaBiieHue 1 0(hopMIIEHHE PACOPSAIUTEIbHBIX JOKYMEHTOB B YCIOBHUAX
CAUHOJIMYHOIO MPUHATHUS YIIPABIEHUYECKUX PEILICHUN

3. coctaBieHue 1 0(pOpMIICHUE PACHIOPSAUTEIbHBIX TOKYMEHTOB B YCIOBUSX
KOJUUIETMAJIBHOT'O IIPUHATHS YIIPABICHUECKUX PEILICHUN

4. CopepxaHne JOKYMEHTHPOBAHUS PACIOPSAUTEIIBHOM IEATEIbHOCTH B
pPErMOHAIBHBIX OpraHax TIOCYJAApCTBEHHOM BJIACTM M OpraHax MECTHOIO
CaMOYIIPaBJICHUSA

Tema 3 JIOKyMEHTHPOBAaHHUE UCTIOJIHUTENIBCKON AEATEIBHOCTH

3ansiTue 1 — npakTUYECKOe 3aHITHE

Ilens 3aHSTHS — W3YyYUTh METOAWKY COCTaBJICHUS, OGMOPMIICHUS
JIOKYMEHTOB, COCTABJISIEMBIX B MIPOIIECCE UCIIOTHUTEIBCKON eI TENbHOCTH

ConepxaHue 3aaHUsA:

1.CoctaButh U OQOPMUTH JTOKYMEHT, YJIOCTOBEPSIIOUIMI TPYMHION JIUIL
HaJM4Yue KaKux-a1u00 (pakToB, COOBITHH, TEHUCTBUIMA

2. CocraButh U 0OQPOPMUTH JTOKYMEHT, OTPaKAIOMIUKI MPOIIECC MPOBEICHHUS
coOpaHul, COBEIIAHU, 3aCeTaHUI U IPUHATHIX HA HUX PEIICHUN

3aHsATHE 2 — NPAKTUYECKOE 3aHITHE

Llenp 3aHATHS - U3YYUTh METOJIMKY COCTaBIEHUS, O(OPMIICHUS JOKYyMEHTOB,
COCTaBIISIEMBIX B IPOLECCE UCTIOIHUTEIIBCKON AEATEIbHOCTH

Conepxanue 3a1aHus:

1.CoctaButh W OQOPMUTH JIOKYMEHT, COJEpXKaBUIMI NpochOy WU
MPEIOKEHUE U aIPECOBAHHBIN PYKOBOIUTEIIO

2. coctaBUTh T O(OPMHUTH JOKYMEHT, COAEpKaluuil HHPOPMALUIO O
HaJIMYUU KaKUX-TM00 (HaKToB, COOBITUH, NEHCTBUN C MPEIJIOKEHUE COCTABUTEIIS O
T€X MepaxX, KOTOpbI€, MO0 €ro MHEHUIO, JOJDKEH MPEANPUHSATh PYKOBOJIUTEIL B
CJIOKHUBILIECUCS CUTYAIUN

3. CoctaButh U 0GOPMHUTH JOKYMEHT, OOBACHSIONIUN MPUYUHBI HAITUYUS
KaKUX-1100 (pakToB, COOBITHI, TCHCTBUM

3aHsATHE 3 — NPAKTUYECKOE 3aHITHE

Lenp 3aHATHS: UW3Y4YUTh METOJIMKY COCTaBiI€HMs U OdopmileHus
JIOKYMEHTOB, COZIepIKALIUX CBEJICHU IIPOU3BOJICTBEHHOIO WIIN
aBTOOMOrpaUUECKOro XapakTepa WIM WHYI HH(OpPMAIUIO, UCIOJIb3YEMYIO B
JIEJIOBOM NIEPENUCKHU

Conepxanue 3aganus 6

1.CoctaButh U O0QOPMUTH TOKYMEHT, MOATBEPKIAIOIIMNA HAMYUE KAKHUX-
1160 (HaKTOB MPOU3BOJICTBEHHOI'O UM aBTOOMOTpaUUecKoro xapakrepa

2. CocraButb ¥ 0(GOPMUTH JIOKYMEHT, MpeAHA3HAYEHHBIN  JUIs
OCYILECTBIICHUS JEJI0BOU MEPENUCKHA MEXAY AEJIOBBIMU ITapTHEPAMU

3aHatue 4 — CEeMHUHAPCKOE

KonTposnbHbIE BOIIPOCHL:

1.CymHOCTh U coepKaHHE HCIOJHUTEIbCKON NEATEIbHOCTH B MPOIIECCE
BHYTPEHHUX U BHEIIHUX KOMMYHUKAIUN



2. CocTaB W Ha3HAYEHHE JOKYMEHTOB, BXOJAIIMX B CHUCTEMY CIPABOYHO-
MH(OPMAIMOHHOW JJOKYMEHTAIUU

3. 0COOEHHOCTH HCHOJIb30BaHUSI OJAaHKOB TMPU COCTABICHUU CIPABOYHO-
MH(OPMAIMOHHBIX IOKYMEHTOB

Tema 4 JIokyMeHTUPOBaHKHE OPTaHU3AIMOHHO-TIPABOBBIX OTHOILICHUN

3ansaTue 1 — npakTuyeckoe

Ilens 3aHATHS: W3YYUTh METOAUKY COCTABJICHHS ©  OGOPMICHHS
JIOKYMEHTOB, UCIOJIb3yEMbIX B OPraHU3aIMOHHOMN JAESTEIbHOCTH

ConepxaHue 3aaHuUs:

1.CocraButh ®u  OGOPMHUTH  JOKYMEHTBHI, ONPEHCISAIONMHNE  CTaTyC
OpraHu3aIly, e Moapa3aeacHi, pabOTHHKOB

2. CoctaButh W OGOPMHTH TOKYMEHTBI, OMPEICISIONINE JTOTOBOPHBIC
OTHOUIEHUS

3aHATHE 2 — CEMHUHAPCKOE

KoHTposibHBIE BOIIPOCHL:

1.Coneprxkanue JOKYMEHTUPOBAHUS OPraHU3aAlMOHHON JIESITEIbHOCTH

2. CymHOCTh U COJIep)KaHHE JTOTOBOPHBIX OTHOIICHHH M OCOOCHHOCTH HX
JIOKYMEHTUPOBAHUS

Tema 5 JlIokyMEHTHpPOBaHKE MPABOBBIX OTHOLIEHU B OPTaHU3ALNHU

3ansatue 1 — npakTryecKoe

Llenp 3aHATHS: U3YYUTh METOJIUKY COCTaBJIEHUS, OPOPMIIEHUSI JOKYMEHTOB
110 0(hOPMIIEHHIO TPYAOBBIX PABOOTHOIIEHUA B OpraHU3aluu

Conepxanue 3aaHus:

| .BBIYEPTUTH CXEMY COCTAaBA OCHOBHBIX IPYIII JOKYMEHTOB, UCIIOJIb3YyEMBIX
npu OQOPMIICHHU TPYAOBBIX INPAaBOOTHOIIEHWH B OpraHU3aluu, JaTh HX
XapaKTEPUCTUKY

2.  BBIUEPTUTH CXEMy IOpolecca  JOKYMEHTHPOBAaHUS  THIIOBBIX
YIPaBIECHYECKUX CUTYallMN B CUCTEME TPYIOBbIX IIPABOOTHOILICHUM

Tema 6 Peructpanusi 1OKyMEHTOB

3anarue 1 — ceMruHapckoe

KoHTpoapHBIE BOITPOCHL:

1.3HaueHue perucTpaluy B OpraHu3aiuu padoThl ¢ JOKYMEHTaMHU
2. ®yHKIMH perucTpauuu

3. Bunsl peructpamnuu

4. CpaBHUTENbHBIA aHATU3 Pa3TUYHBIX ()OPM U BUJIOB PErHCTpaLlUU

Tema 7 KOHTpOIb UCIOJIHEHUS TOKYMEHTOB

3anarue 1 — ceMruHapCcKoe

KonTposnbHbIE BOIIPOCHL:

1.KoHTpONh HWCMONHEHHWS JOKYMEHTOB B OpraHu3aiuu padoThl ¢
JIOKYMEHTAMU



2. BI/II[bI KOHTPOJIA UCITIOJIHCHUA TOKYMCHTOB
3. DTansl KOHTPOJIA UCITIOJIHCHUA JOKYMCHTOB
4. TexHoJIOTHS TOCTAaHOBKHU AOKYMCHTA Ha KOHTPOJIb

Tema 8§ Opranuzanus TEKYIIEro XpaHEHUs! JOKYMEHTOB

3ansaTue 1 — npakTuyeckoe

lenp 3aHATHA: U3YyYUTh TEXHOJOTHUIO OPraHU3allMU TEKYLIEro XpaHEHUs
JIOKyMEHTOB

ConepxaHue 3aaHuUsA:

1.Mcnonp3yst mpuMEpHYI0 HOMEHKIJIATYpPY ZI€J, pa3padoTaTe HOMEHKIATYpY
J1eJ1 KOHKPETHOW OpraHu3aiuu

Tema 9 IloaroToBKa JOKYMEHTOB K IIEpeaade JOKYMEHTOB B apXUB

3anstue 1 — ceMuHapckoe

KOHTpoOJIBHBIE BOIPOCHI:

1.®opmupoBaHKe 3KCIEPTHBIX KOMUCCUI OpraHU3alun

2. TexHOJOTHsI MOATOTOBKM JOKYMEHTOB K IIepefadye MX Ha XPaHECHHE B
apXxuB

Tema 10 'ocynapcrBennoe perynupoBanue JOY B PO
Tema 11 Permamenrtanus JIOY B opranuzannu
3anarue | — ceMuHpCKOE

1.3akoHomarensHOE peryiupoBanue JJOY

2. HopmatuBHO-MeTOAMYECKOE peryiupoBanue JJOY
3. PernamenTanus JIOY B opranuzanuu

Keiic-3apanus

Tema 2 «/lokymeHTHpPOBaHHE PACIOPAAMTENbHOMN 1eATEILHOCTH

3apanue 1. CoctaBbTe U 0OPMUTE MTPUKA3bI IO OCHOBHOM JAESATEILHOCTH, U
JIpYrue€  paclopsIMTENIbHbIE  JOKYMEHTBbI,  HEOOXOJMMbIE B  JaHHBIX
YIPABICHUYECKUX CUTYAIUSX.

Keiic 1

Ha H-ckoM xoMOuHaTe Mo MpPOU3BOACTBY MY3BIKAJIbHBIX MHCTPYMEHTOB U
Mebenn (rocynapCTBEHHOE MpPEANpusithe), KOTOopblid BxoauT B KoHiepH 1m0
pa3paboTKe W TMPOU3BOJCTBY NPOAYKIMH MY3bIKAJIbHOM MPOMBIIUIEHHOCTH
(POCMYVY3IIPOM), neiictyer IlonoxkeHne O NpPeMUPOBAHUU PYKOBOJIUTEICH
IIEXO0B, OT/ACJIOB U ci1y k0, yrBepxkaerHoe 05.01.2003 No 27.

12 ampens Tekymiero rojga aupekrop kombunara B.M.JlapronoB mopyuri
HAYaJIBHUKY OTIeNa Tpylda W 3apabortHoit tuiatel MapkoBy H.I'. paccuumraTh
pa3Mmep MpeMUU PYKOBOJIUTENSM OTIEJIOB, LIEXOB U CIYKO KOMOMHATA 1O UTOraM
paboThl 3a MEpBbIM KBapTal K 15 ampeins, a TJIaBHOMY OyXrantepy KoMOWHaTa
Tpoummnoun C.I'. — oprann3oBath BeIIIIATY ITpeMun K 20 anpens TeKyIero roaa.

Havansank miaHoBo-3koHOMU4Yeckoro oraena MarBeeBa C.H. m rnaBHBIN
oyxrantep Tpommna C.I'. 3aBU3MpOBaM MPOEKT MPHUKa3a TUPEKTOpa KOMOMHATA.



Keiic 2

A.H.IllunoB, mnpexacenarenb POCCHICKOTO areHTCTBA MEXIyHAPOIHOTO
COTPYIHUYECTBA U Pa3BUTHS (rocydapCcTBeHHasi opranusaius npu [IpaButenbcTse
P®), 24 ¢eBpansa Tekymero rojaa MOPYYUI CTPYKTYPHBIM MOJpa3eieHUsIM
areHTCTBa COBMECTHO C mpeacTtaBuressiMu ['ockomumymiectBa Poccum k10
ampenss HOATOTOBUTH  IMPOEKT  IMPOTPaMMbl  IPUBIICUECHHS  HUHOCTPAHHBIX
WHBECTULIMA K TIPOLIECCY AaKIWOHUPOBAHMS TOCYHAPCTBEHHBIX IPEANPUSITUN.
[Topyuenue ObLIO JaHO BO UCIOHEHUE nocTtaHoBieHus [IpaButensctBa PO ot 24
deBpanis  Tekymero roma Ne 246 ['nmaBHOMY YIpaBICHHIO OTPACIEBBIX
WHBECTULIMOHHBIX IMporpamM, ['JTaBHOMY JOrOBOPHO-IPAaBOBOMY YIIPABIEHUIO U
['TaBHOMY YIIpaBJIEHUIO CTPATErMH U MHBECTUPOBAHMUS.

[Ipoekt mpukasza mpezacenaTesss areHTCTBa ObUT 3aBU3MPOBAH €r0 INEPBHIM
3amectutesieM J[.H.denopoBbIM 1 HayalbHUKOM [ J1aBHOTO 10rOBOPHO-IIPABOBOIO
ynpasienuss U.B.MnbunbiM. KoHTposb 3a MicoHEHHWEM MpuKa3za ObUT BO3JIOKEH
Ha JI.H.®engopoga.

Keiic 3

Hupexkrop OO0 «Meutay [lonskoB B.M. 10 okTsa0ps TeKkyiiero rojaa u3aail
MpUKa3 O MPOBEJCHWH WHBEHTAPU3ALMU TOBAapPHO-MATEPUAIbHBIX IEHHOCTEH Ha
ckiane mnpeanpusatus. OH Ha3HA4YMWII KOMHUCCHUIO TIOJA  MPECENAaTENbCTBOM
KOMMepYecKkoro aupekropa 3onorapeBa E.JM. . B coctaB KOMUCCHMM BOIIA
rinaBHbId Oyxranrep Bonoauna E.H. u Oyxranrep MBanosa B.C. B npukase Obuio
NOPYYEHO MPEJICTABUTh Ha YTBEPXKIECHHUE JOKYMEHTBHI CKIIQJCKOro ydera (110
COCTOSIHUIO Ha 1 OKTAOps) M OT4YEThl 00 OCTaTKax TOBAapHO-MaTEepUaIbHBIX
HeHHOCTeH (1o coctossHuio Ha 10 oKTs0ps) K 15 okTA0ps.

[IpoekT npukaza ObLI 3aBU3UPOBAH 3KOHOMHUCTOM MpeanpusTus MuTuHoOM
O.A.

Keiic 4

C uenbio MNpUBJIEUEHUS CPEACTB Uil OOecreueHus MPOU3BOICTBEHHOM
nesitenbHOCTH reHepanbHblid qupekTop OO0 «Texnukay (r. H-ck) CoxomoB O.I'.
20 ceHTSIOps TEKYLIEro rojia U3Jajl Npuka3 O CO3/IaHUU KOMMEPUYECKOro OT/AeNa B
cocTaBe 3 INTAaTHBIX E€IMHHUIL KOMMEPYECKOro aMpeKkropa — 1, Bemymiero
cneruanucra — 1, cmemuamucta — 1. ['maBHOMy OyxranTepy mNpeanpusTHs
['opstueBy I'.A. ObLIO MOPYYEHO MPEACTaBUTH HA YTBEP)KJIEHUE HOBOE ILITATHOE
pacnucaHue TpeanpusAths Ha 4 KBaprajd Tekyuero roga K | OKTs0ps.
Kommepueckomy nupektopy HMraateeBy T.H., KOTOpBIM 3aBU3MpOBan IPOEKT
npuKasza, NpellruCcaHo 3aKOHYUTh KOMIUJIEKTOBAHHUE OTENa KaapamMu C BBICLIIUM
HPKOHOMHYECKUM 00pa3zoBaHueM K 10 okTaOps.

Keiic 5

Hupexkrop OO0 «Kousepcusi» Tpobumor O.}O. 7 ampens Tekyuiero roja
u3gan npuka3z 00 yreepxkiaeHuu [lonoxkeHust o MOpSAKE pacueToB 3a OKa3zaHUE
uHOpPMAITMOHHBIX  yCayr. FOpUCKOHCYNBbTY 1O (DMHAHCOBO-XO035SHCTBEHHBIM
Borpocam MoposzoBy B.II. u cekperapro-pedepenty [lsrunesoit E.A. Obuio
nopydeHo Kk 10 ampens pa3paboTarh TUNOBBIE (OPMBI JOTOBOPOB OO0 OKa3aHUU
pa3NUYHBIX BHJOB  WH(OPMAIMOHHBIX YCIYT W CTPOTO KOHTPOJHMPOBATH HX
MPUMEHEHHUE B JICITEIBHOCTH Npeanpuarus. OTBETCTBEHHOCTh 32 U3rOTOBJIECHUE,



yUeT U COXPaHHOCTh OJIaHKOB JOTOBOPOB BoznokeHa Ha [lsruneBy E.A., koTopas
BMECTE C IOPUCKOHCYJIBTOM 3aBU3MPOBajia MPOEKT MTPUKA3a.

Keiic 6

JIUpeKTOp PEMOHTHO-3KCILUTYaTAlHOHHOTO MYHUIIUIIAJIBHOTO yripaBieHus No
15 3otoB U.T. 5 okTs10psi Tekyiiero roja u3jaji MpUKa3 o MOJTOTOBKE K yOOpKe
TEPPUTOPUN B 3UMHHUU MEPUOJ TEKyIIEro roga. [ maBHeid nHxkenep Hukomnaes b.B.
K 15 oOKTA0Ops JOMKEH NPOBECTH 3aKpeIUIeHWE YOHpaeMblX TEppUTOpUN 3a
TEXHUKAMH-CMOTPUTEIIIMIU W JIBOPHUKAMH, COCTaBUTh TpaduK IBYXCMEHHOU
paboTel 1O yOOpKE TpPOTYyapoB M JBOPOBBIX TEPPUTOPHUH, pa3paboraTth u
corjacoBaTh B Npe(peKType OKpyra IlaH yOOpPKHM TEPPUTOPHIl C NMPHUBJICUYEHHEM
JOJAEH W TEXHUKU BEIOMCTBEHHBIX MPEANPUATHI, PACHOJIOKEHHBIX Ha
TEPPUTOPHUH OKpYTa.

[Ipuka3 wu3maH Ha OCHOBAaHMM TNIOCTAHOBJIEHWS AJMUHHUCTpPAlUHAHA T.
Kpacnomapa ot 8 ceHtsOps Ttekymero roga Ne 908 «O roToBHOCTH CITyKO
TOPOJICKOTO X03iCTBa K yOOpKe TeppuTopuii r. KpacHomapa B 3MMHUIA TEPUOI».

Keiic 7

OtaenoM  OpraHu3allMOHHONM M KajpoBoW  paboTel  YmpaBieHus
Munucrepctsa roctutiuu PO nmo H-ckoMy kpato B KOHIIE KaJeHAApHOTO rojia Oblia
COCTaBJICHA HOMEHKJAaTypa JIeJ Ha CIeAYIOIHMN KaleHIapHbId roa. 27 nexaldps
TEKylIero roja HadaabHukoM YmpasieHus T.II. WraateeBoit Obul u3NaH U
MOANKUCAH NPUKa3 00 YTBEP>KJICHUH U BBEJICHUU B JICHCTBUE HOMEHKJIATYPHI JE] C
1 suBaps cnenyromero roxa. PykoBOOuTENsIM CTPYKTYPHBIX NOAPA3ACICHUN
IPUKa30M MPEINUCHIBATIOCH (POPMUPOBAHUE, UCIIOJIIB30BAHUE W XPAHEHHE JEN B
COOTBETCTBHH € pa3pabOTaHHOW HOMEHKJIATypol nien. KoHTpoIb 32 UCIIONHEHHEM
npuKas3a ObLI BO3JIOXKEH Ha HayaJbHUKA OTJE]a OPraHU3ALMOHHON U KaJApOBOMN
paboThl XroHHUHEHA A.B.

Keiic 8

PykoBogurenem Komurera 1o 3eMesnbHbIM pecypcam U 3€MIIEYCTPOUCTBY I10
H-ckomy kparo DenepanbHoii ciyx0bl 3eMenbHOro Kagactpa Poccum A.T.
KongpamoBeim 1 HOsIOpss Tekymiero roaa ObUT HW37aH TPHKA3 O BBEICHUU
YHUGUIUPOBAHHBIX (DOPM MEPBUYHON YUETHOW JOKYMEHTAIMU 10 YUETY KaJpOB.
IIpuka3 w3maBancs B COOTBETCTBUM C TIOCTAaHOBJIEHHWEM [ 'OCyaapCTBEHHOIO
komutera 10 craructuke ot 06.04.2001 Ne 26 «O6 yTBepKIeHUU
YHUDUITUPOBAHHBIX (POPM MEPBUYHON YUETHOU JOKYMEHTAIIUU MO YUYeTy Tpyla u
€ro OIUIaThbD» W C UEeNbl0 co3maHusg B KomuTeTe €IuHON CUCTEMBbI KaapOBOM
nokymeHTanuu. [Ipuka3zom BBOIUIUCH B JeHcTBHUE C 1 HOSOpS TEKyIIEro roja Bce
yHUULUUpOBaHHbIE (Gopmbl, Bomenmue B AsnbOom YOI, yTBepkKACHHBINA
BBIIICYKA3aHHBIM TTOCTAHOBJICHUEM.

[Ipoekt nprkasza 3aBU3UPOBAIM IOPUCKOHCYJIBT Tumenko M.A., uacniekTop
otaena kaapos JKykosa T.I1.

Keiic 9

I'maBa Anmunuctpamuu H-ckoro kpas C.JI. KatananmoB 8 Masi Tekyuiero
rojila u3zajg pacrnopsikeHue, B KoTopoM MHCTUTYTY OMOSIOTMM HAay4YHOTO IIEHTpa
Poccuiickoii akagemMun HaykK ObUIO MPEUIONKEHO pa3padoTaTh IUTaH JATbHEHIINX
JICEUCTBHUM MO COXPAHEHUIO KpylHeumen B EBpone CTOSHKA MUTPUPYIOLINX IITUL,



JIPYTUX TPUPOIHBIX OOBEKTOB MEXKIyHAPOIHOTO 3HAa4YeHUs Ha Tepputopuu H-
CKOIr'o Kpas, a Tak K€ BKJIIOYUTh B IUJIaH JCHCTBUU MOATOTOBKY MEXIYHApPOIHBIX
MEpONPUATUN IO PA3BUTHIO PEMECEN, TYpU3Ma B CEIbCKUX HACEIICHHBIX IMyHKTAX,
UMEIOIINX O0BEKTHI MEXKITYHAPOIHOTO 3HAYCHUS.

[ToaroToBka MH@GOpPMALIMKA O BHIMOJHEHUHM PACIOPSDKEHHS BO3Jarajiach Ha
JlermapTaMeHT CENbCKOTI0 XO3sIICTBA U MPOAOBOJIbCTBUA H-ckoro kpasi.

PacniopsikeHue ObUIO M3JAHO B LIEJISIX BBIMOJHEHUS MEXIOCYIapCTBEHHbIX
KOHBEHIIUI MO COXPAaHEHHUIO MO COXPAaHEHHIO OMOJOTHYECKOro pa3sHooOpasus, Ha
OCHOBAaHUU PE3YIHTATOB MEKIYHAPOJAHOTO MpoekTa, ocymiectBieHHoro ['YCII
«IInemennoe xo3sicTBO «nbrHCcKOe» OI0HEKOro paiioHa.

Pacmopsoxenue odhopmitero Ha OiaHke ¢ m300paxeHueM repdba pecrmyOauku
Kapenusi, a Tak e ¢ YyKa3aHMEM HAMMEHOBAHUS TOCYJapCcTBa, CyObEeKTa
denepaluy 1 HAUMEHOBAHUS TI0JKHOCTH PYKOBOAUTEINS CyOBbEKTa.

Keiic 10

I'maBa mectHOro camoymnpasienuss ropoga H-cka u H-ckoro paiona
FO.M.Angpees 19 anpens Tekymero roja OpvHSI MOCTAHOBICHUE O MPOJJICHUU
cpoka apenabl 3emenbHOoro ydactka OOO «JloTtoc» nis pa3MmelieHus: IMIJIaTHOU
aBTOCTOSIHKHU. [locTaHOBJIEHHE OBLJIO MPUHSTO TMOCJIE PACCMOTPEHUs XOJaTaicTBa
aupektopa OOO «Jlotoc» BacunseBa B.C. o mnpomiieHHMM Ccpoka apeHAbl
3€MEIBHOTO Y4acTKa JUIsl pa3MEIICHUS TUIaTHOM aBTOCTOSIHKH, B COOTBETCTBUU CO
cratbeil 29 @3 PO «OO0 o00mmx nOpUHOUNAX OpraHU3alld MECTHOTO
camoytnpasieHust B PO» No 154-03 ot 28 aBrycra 1995 rona u crareeit 10 Ycrasa
MyHUIMOAIBHOTO oOpa3oBanus «r. H-cka u H-ckuil paiioH», NOPUHATOTO
pemenuem 27 ceccun H-ckoro ropoackoro Coera BTOPOTO co3biBa OT 4 fekadps
2001 roma, 3aperucTpUpPOBAHHOIO MTOCTAHOBIEHUEM 3akoHoAaTeapHOro CobpaHus
ot 6 ¢eBpans 2015 roga Ne 471-2 3C.

[Toctanosnennem Obu1 ipoyieH OO0 «Jlotocy mo 1 utomns TeKyiero roaa
CPOK apeH/ibl 3eMEJIbHOTO y4YacTKa, PacloJIOKEHHOro B ropoje H-cke mo ynuue
CrnmpuyioHoBa, oOmield miomanso 1614 kB.M. W3 3eMelb IOCENCHUM IS
pa3MenIeHus aBTOCTOSIHKH.

B  nocranoBnenun OOO  «JloToc»  MpeaNnUCHIBAIOCH — 3aKIHOYUTH
JOTIOJIHUTENIbHOE ~ COrJIAallEHWEe K JOrOBOPY AapeHIbl Ha 3€MEIbHBIA ¢
Anmunuctpanueit r. H-cka m H-ckoro paitona B LleHTpaibHOM KOM3eMeE IO
Cerexxckomy paiilOHy B TEUEHHE MECSLIA.

[TocTanoBnenune opopmiieHO Ha OJlaHKe ¢ u300paxeHueM repdba H-ckoro
Kpasl.

Keiic 11

3amectutens aupekropa OO0 «Dtanon» (3aperucTpupoBaHo B T.
[TerpozaBoacke) II.M. AGpamoB 1 nmexaOpsi Tekyiiero roja u3jaajl yKa3aHHE O
rpaduke OTMYCKOB Ha CICAYIOMUNA KaJICHAAPHBIM TOJ, COTJIAaCHO KOTOPOMY
PYKOBOJUTENU CTPYKTYPHBIX NOAPA3ACICHUN JOJKHBI NPEACTaBUTh B OTHEI
KaJIpOB CIIMUCKU COTPYIHUKOB C YKa3aHUEM MPEANOIaraeMoro cpoka o4epeaHoro
OTITyCKa B CienylonieM KajaeHaapHoM roay. Cpok mpeacTtaBieHus ciuckoB — 10
nekadps Tekymiero roga. OTaeny KaJpoB yKa3aHHEM MPEIUChIBAETCS COCTAaBUTH
CBOAHBIN Tpaduk oTmyckoB paboTHHKOB OOO Ha cleayromui KaleHIapHbIN IO



U TepeaaTh €ro B JUPEKIUI0 Ha yTBepxkaeHue. OTBETCTBEHHBIM 32 COCTAaBJICHUE
rpaduka HazHayeH HaudanbHUK oTaena kaapoB IlankparoBa O.FO. Cpox
npenacrasienus rpapuka — 20 qexadpsi TEKyIIero roja.

VYkazanue ObUIO 3aBU3MPOBAHO HAYAJIBLHUKOM OTJENA KaJpoB, IJIABHBIM
OyXTanTepoMm, FOPUCKOHCYIBTOM.

Keiic 12

Hupexktop OOO «3tanon» (3apeructpupoBaHo B . IlerposzaBoicke)
JLb.IlonoB 12 ¢eBpana Tekymero roja W34l PACIOPSHKEHUE O MPOBEICHHUH
PEMOHTHBIX paboT B 1exe Ne 3 B CBsI3U C aBapUilHBIM COCTOSIHUEM OTOMUTEIbHON
cuctemMsbl 1iexa. PacnopspkeHueM mpeAnuchiBaioCh MTPOBEACHUE PEMOHTHBIX paboT
B YKa3aHHOM II€X€, 32 UTO OTBETCTBEHHBIM ObUI Ha3HAUYECH HAYAJIIbHUK PEMOHTHO-
TexHnueckoi ciyx6s1 Makapos J[.W. Cpok BeimiosiHEeHUs Becex paboT — 15 deBpans
TEKYLIEro roja.

Ocy1iiecTBIIEHUE KOHTPOJIS 32 MPOBEJECHUEM PEMOHTHBIX PabOT BO3JIAaraioch
Ha HavanbHUKa 1exa Ne 3 Antonona HO.B.

PacniopskeHue ObUTO 3aBU3UPOBAHO HAYAIBHUKOM PEMOHTHO-TEXHUYECKOM
cnyx0b61 MakapoBeim J[.M. u nHavanmeHukoMm 1exa Ne 3 AwnrtoHoBeiM [O.B.,
3amectuTeneM qupekropa [1.1. AGpamoBbIM.

Keiic 13

3amecturens mnpexacenarenss IIpesmamyma H-ckoro HaydHOro ueHTpa
Poccniickont Akanemun Hayk A.B.Kypumunou 15 mas tekymiero roma wsgan u
MOANUCA  paclopsbkeHre o0 ydacTuM B OOIIErOpoACKOM — CyOOOTHHKE.
O6uieropoackoi cy0OOOTHHK MO YOOpKe Topoja o 1eBu3oM «Jlrooumomy ropoy
— JIOCTOMHYIO YHCTOTY» MpoBoAwiIcsS AnMmuHuctpamuen r. H-ck 18 mas Ttekyiiero
roja.

PacnopsokeHueM mpennuchiBalioch WHCTUTYTaM U MOJpa3liefieHUsIM Mpu
[Tpesunnyme H-cxoro HII PAH npunsth yuyactue B 00IIETOPOJICKOM CyOOOTHHUKE
Ha npuierarmmx K LleHTpy TeppuTopusix U B MPOU3BOJICTBEHHBIX MOMENIECHUSX.
Opranuzaiusi paboTel IO YOOpKE TEpPPUTOPUU BO3jIarajach Ha HadambHuKa AXO
B.Il.MapkoBy u 3amecTuTesieil TUPEKTOPOB MHCTUTYTOB IO OOIIUM BOTPOCAM.
Havanpauky aBroxossiiictBa O.B. ['yOaHOBYy mpennuchiBaIoCch BBIIEITUTH
aBTOTPAHCIIOPT Il BBIBO3KM Mycopa. McnonHutens pacnopsikeHus AKaTbeBa
C.b.

Tema 3 «/lokymMeHTHPOBaHHE UCTIOJIHUTEIbCKON AeATEJILHOCTID)

3apanme 1. CoctaBbTe 1 0(hopMHUTE CITy>KEOHbIE TUCHMA.

Keiic 1

JlemapTaMeHT TOAJEPKKU W Pa3BUTUS Majoro MpearnpuHUMATEIbCTBA
MMCHMOM 32 MOAMKCHIO 3aM. qupekTopa Aenapramenta CepukoB A.B. yBenoMun
pykoBoACTBO aeTckoro caga Ne 158 o ToM, 4TO B CBA3M C Pa3BUTHEM
MPEANPUHAMATEILCTBA 3JaHUE JIETCKOTO Caja JIOJDKHO OBITh MepefaHo s
TEXHUYECKUX HYXK]l JernapTaMeHTa.

Ucnonaurenem BacuinbeBoil O MOPYUYECHUIO JNUPEKTOpPA AETCKOro cama Ne
158 3anagnoro okpyra r. H-cka, pacrnoiioXeHHOTO Ha MpOocneKTe MUu4ypruHCKOM,
aom 22 1. H-ck, ObUIO COCTaBIE€HO NTHCHMO, AJAPECOBAHHOE OTJACIY IHCEM
Anvmunuctpauuu H-cka mo ampecy: r. H-ck, yn. TBepckas, 13, B koTtopom



nupekTop aetckoro cama Ne 158 O.A. AGpamoBa mpocuiia pa3oOpaThCs B TaHHOM
BOIIPOCE, MOTUBUPYSA TEM, UYTO B HAa3BaHHOM pPaNOHE JIETCKUX CaJI0B OCTAJIOCH
MaJio ¥ HE BCE JE€TU MOTYT MOCEMaTh JETCKUE JOUIKOJIbHbIE yupexaeHus. [luceMo
OBLJIO OTBETOM Ha MOJYYEHHBIN TOKYMEHT OT JlernapTaMeHT.

Keiic 2

[Ipeacenarens  mpaBiieHUs ~ aKUMOHEPHOTO  KOMMEPYECKOTro  OaHka
«TOPI'TIPEJBAHK» (ip. Bepnanckoro, 19, H-ck, 354123, ten.: 267-22-17, dhaxc:
276-22-20) C.A. lllymoB obpatuics k ['enepansnomy nupextopy HITO «Acbect»
JLM. BonbiHIIeBY C 0OpocbOOM pPaccCMOTPETh BOMPOC O NPEAOCTABICHUU B
nutensHyto apeHay AKb « TOPI'TIPEJIBAHKY» pabounx mnomaneit — 180 kB.M
MOJT pa3MEIleHUE OTJCNICHUs OaHKa.

[TucemMo Obuto  coctraBieHo wucnonnutenem llomnecnoit H.B. Ha
JIOJDKHOCTHOM OJIaHKE TIpe/cenaTeNsl IpaBieHus OaHKa W moamucaHo 24 mapra
TEKYILEro Toja.

Keiic 3

Ucnomuurenem M. HO. IlonsikoBoil MO MOPYYEHUIO HayajJbHHUKA OTJIEJA
mapketuara OAO «Topronorpebcoro3» (r. H-ck, Jlecmas ym., n.18, 354123,
ten./dakc. 234-56-00, OKIIO 87654321, OI'PH 1234567890098, NMHH/KIIII
09876543321/123456789) B.A. KomapoBa ObUIO COCTaBIEHO MHUCBMO B aJpec
000 «/lemo», TexHUYECKOMY JuUpeKTOopy A.M.MSrkoBy 00 oTmpaBke
JOKYMEHTAIlUU Ccleayroniero conaepxkanus: «Hampapisiem HeoOxonumbie Bam
JIOKYMEHTBI, COJIeprKalliie MHPOPMAIINIO O 1IEHE KOMILJIEKTa HAyYHO-TEXHUYECKOU
JOKYMEHTAIlMM Ha  XOJOAWIbHOE oOopynoBanue. [lpemmaraem  BbIcIaTh
TEXHUYECKYI0 JOKYMEHTAIIMI0O Ha 3apyOeXHbI€ aHAJIOTH  XOJIOJUIIBLHOTO
obopynoBanusi. Ilpy NPUHATUM TOJOXKUTEIBHOTO PELICHUS O 3aKymlKe
o0opyioBaHus mpocuM Bac HampaBUTh COOTBETCTBYIOIIEE TUCHMO PYKOBOJAUTEIIO
ornmena cosita HaymoBy C.UIL». JlaHHBIM TNHCBMOM  COIPOBOXKIANACH
cnenudukamnms Ha 28 1. B 1 2K3.

Keiic 4

KpacHomapckuii pagMOTEeXHUYECKUN KOJUIEI)K HMEHHM akajaeMuka A.A.
Pacrnetuna MunuctepctBa obpazoBanus u Hayku PO (H-ck, yn. b.Jlekabpbckas,
5, 354000, Ten.: 252-11-84, dakc: 253-32-36) paszocnan uHGOPMAIIMOHHbBIE
MUChbMa TUPEKTOPAM IIKOJI TOPOoJia ¢ COOOIEHNEeM 00 OTKPHITUU B HOBOM yueOHOM
rogy JIByX (DaKyJIbTETOB: COBPEMEHHbIE HWH(POPMAIIMOHHBIE TEXHOJOTUU U
opuanueckuid. B muceMe cooOImanock Takke O TOM, YTO MpaBuja MpuemMa Ha
yKazaHHble (axynbTreTsl oOmme. IluceMo OBUIO COCTaBIEHO HCIOJIHHUTEIEM
CrenanoBoit 1 noanucano aupekropom JI.b.MapTeiHIOKOM 15 MapTa Tekymiero
roja.

Keiic 5

OAO «Ilepas ®abpuxa» (r. H-ck, yn. 3apeunas, a. 3, 354010) gomxHO
OblT0 B coOTBEeTCTBUU C 1. 6 moroBopa oT 10.07.2003 Ne 12/25 «O mocrtaBke
npoaykiumn» noctaButb 3AO « CAHIEPEJIJTA» (H-ck, Kpacnoropckas yi., a. 32,
354123, ten./paxc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
MHH/KIIIT 0987654321/123456789) B TeueHue Mmecsia KoKaHylo (GypHUTYpY Ha
obmryro cymmy 150 000 py6Gneit. daktuyecku xe QypHUTYPHI OBLJIO CHAaHO Ha



cymmy 120 000 py6rneit u HegomocTaBieHo poaykiuu Ha cymmy 30 000 pyOneit.
CornacHo 1.8 10roBOpa 3a HEAONOCTAaBKY MPOJYKIMHU JIOJDKHA ObITh YIJIaueHa
HEeyCcTolKa B pazmepe 5%, 4To OT CyMMbI HeZlonocTaBku coctaBmiio 1500 pyOneit.

Hupextop 3A0 « CAHAEPEJIJIA» B./l.®enopoBa oOpaTuiach K AUPEKTOPY
00O «llepBas ®abpuka» O.J1.CoxoiioBy ¢ mTpocb0Oil NEPEUUCIUTh Ha HUX
pacyeTHbId cueT ykazaHHylo cymmy (1500 py6.). B mpotuBHOM ciydae 3A0
«CAHAEPEJIJIA» Oyner BbIHYIeHO oOpaTuThcsi B ['ocapOutpaxk. Ilucemo o
HEJIOTIOCTAaBKE TPOAYKIMU OblI0 cocTaBieHo ucnonauteneM P.T.HOmunHoit u
noanucano PenopoBor 12 aBrycra TeKymero roja.

Keiic 6

Hupextop 3A0 «Antypuym» (H-ck, LlBetHoit OymnbBap, a. 3, 354123,
ten./pakc 232-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuer
12345678901234567890 B ®BbK «I'YTA-6ank», Kopp.cuer
987654321098765444321, BUK 123456789) A.P.CmupHOB oOpatuics K
['maBHOMY penaktopy xypHana «Jleno» B.M.IloneBoMy ¢ mpocb0oit pa3mMecTUTh
pexiamy npoaykiun 3A0 «AHTypuyM» B O4epelHOM HoMmepe KypHaia. O0beM
peKJlaMHOro matepuaia — Y2 mosiockl. Omuata myOauKalMM TapaHTUPOBAIACH.
[lucbMo ©0 pa3MelieHUHu pekiaMbl OBUJIO  COCTABJICHO  HMCIOJHHUTEIEM
JL.W.ITucapeBoii, mnoanucano AupekropoM A.P.CMUpPHOBBIM H TIJaBHBIM
oyxrantepom B.A.AHTOHOBOI.

Keiic 7

3aKpbITBIM  aKIIMOHEPHBIM oOuiecTBoM «Bocxom» (354176, H-ck, yi.
[lonesas, n.14, 0.324) 6b11 opopmieH 3aka3 No 7 Ha MOCTaBKY IPOIYKLUHU B
COOTBETCTBHM C 3aKIIOUYEHHBIM JIOrOBOpOoM O moctaBkax oT 13.06.2003 Ne 12 u
HamnpasiyieH B agpec OAO «/Iuamant» (354000, Mocksa, yia. [Ipocropnas, 1. 25,
o.14, Ten. 268-93-78, OKIIO 87654321, OI'PH 1234567890098, MHH/KIIIT
0987654321/123456789). Onnaxo OAO «/luamaHT» HE CMOTIIO B YKa3aHHBINA CPOK
(28.07.2003) ucmonHUTH 3aKa3 W3-3a OOJE3HU BENYIIETO COTPYAHHKA OTHeNa
nocraBkm U l'eHepanbHbpil  nupektop ero  [.JIL.MypomMueB  Hampasui
uHdopmarmonHoe nuckMo B anpec 3A0 «Bocxom» o0 mepeHoce CpPOKOB
ucnonHeHus 3aka3a Ne 7 ¢ 28.07.2003 na 04.08.2003, B KOTOpOM TakKe€ OTMETHII
yto OAO «J/luaMaHT» COTJIaCHO B TEUYEHHE 5 [IHEW BBIJIATUTH HEYCTOMKY B
COOTBETCTBUM C M.4.2 3aKJIIOUYEHHOTO JOTOBOpa O IMocTaBkax. [lucbmMo ObLIO
coctaBieHo wucnonautenem A.JI.CMHpHOBOW W IIOANMUCH 3aBEpPEHA I1E€YaThIO
OpraHu3allvu.

Keiic 8

00O «Jlura» (H-ck, 354465, yn. Mapoceiika, .15, ten. 284-05-90, dakc:
284-05-90) 3amaHupoBalio MpoBeleHHE Bcepoccuilckoil  poXKIeCTBEHCKON
sapMapku o0yBu ¢ 10 Hos0ps o 31 gexaOpst Texymiero roga. OQHAKO B CBS3H C
tem, 4yto OOO «Jlura» He pacnojarajgo JAOCTATOYHBIMHU IUIOIIAJSIMUA  JIJIS
npoBefeHus sipMapku, McmomHuTenbHBIM aupektop obmectBa A.A.KoueTrkoB
BBIHYKJIEH ObLT 00patuthes K Jupexropy Beepoccuiickoro BEICTAaBOYHOTO IIEHTPA
T.K. TypoBy ¢ mpock6oii 0 mpenoctaBieHuu oomectBy B aperay 300-400 kB.M
BBICTAaBOYHOM IUIOLIAIA U TAPAHTUEN OILIATHI.



3aganue 2. CocraBbTe TenedOHOrpaMMbI, HEOOXOJUMbIE B CIEIYIOIIMX
YIPABJICHUYECKUX CUTYAIUSX.

Keiic 1

Henaprament no ¢uHancam H-ckoro kpas 3aruilaHMpoBajo IMPOBEACHHE
ceMUHapa JUIsl KaCCUPOB MPENPUSATUI ropoja, KOTOPhIN TOJKEH ObLT COCTOATHCS
10 mapra Texyuiero rojga B 15 gacoB B 3manun Munucrepctea. OAO «Jlotoc»
noJiydmsio tenedoHorpaMmy, B KOTopoid MuHHCTEPCTBO (PMHAHCOB Mpeasiaraio
HalpaBUTh HA CEMHHAp MPEICTaBUTENSl OOIIecCTBA IO yKa3aHHOMY B
tenedoHorpamme azapecy. TemedoHorpamma Obula TOANKHCAHA OJHUM U3
3aMecTUTeNIed MUHUCTpPA U MIEpe/IaHa €ro CeKpeTapem.

Keiic 2

3A0 «llonmurpad» BBIMOTHWIO 3aKa3 HA M3TOTOBIEHHWE PEKIAMHBIX
matepuainoB aisi OO0 «Ctpoutens». MHbopMaius o BHIMOTHEHUH 3aKa3a Oblia
nepeaHa TOCPEJCTBOM COCTaBlieHUs TenedoHorpamMmmbl, B KoTopoit 3A0
«ITomurpad» Takke MPOCUIIO OIJIATUThH BBHICTABICHHBIN cueT B cpok 10 20 nexadps
Tekyuiero rojaa. TemedonorpamMmma ObuTa MOJIKCAHA 3aMECTUTEIEM JTUPEKTOPA
3.M.CoHUHBIM U NIEpE/IaHa €TO CEKPETAPEM.

Keiic 3

MUHHUCTEPCTBO  MPOMBIIUIEHHOTO  CTpouTenbcTBa  H-ckoro — kpad
3aIJTaHUPOBAJIO TIPOBEJICHUE KOJUIETUM MUHHUCTEPCTBA Ha 27 deBpass TEKYIIEro
roga Ha 11.30 yacoB. MuHucTepcTBOM OblIa MOATOTOBIEHA TelaedoHOrpaMMa B
aagpec OAO «IIpomcTpoii», B KOTOpOM cooOIIaioch 00 o00sA3aTeIbHOM SIBKE
I'enepansHoro gupexkropa OAO «IIpomctpoit». Tenedonorpamma Oblia
MOJANMCAaHa OJTHUM U3 3aMECTUTENIe MUHHUCTpPA U NepeaaHa 3aBeIyIOIM O0IUuM
OTJIEJIOM.

Keiic 4

Oprkomurer «Bo3poKaeHHe» 3allIaHUPOBAT TPOBEICHUE COBEILAHMS
«Kpyrnbiit cton» Ha Tepputopun OprKkoOMHUTETa Ha 5 CEHTAOPS TEKyIIero rojaa, o
yeM noctaBuil B u3BecTHOCTh OAQO «Jloroc». Opnako mo3xe OprkoMuTeT
W3MEHUJI CBOE PEIICHHE M TEPEHEC IMPOBEICHUE COBELIAHHS Ha TEPPUTOPUIO
roctuaunibl  «CrnaBsHckas»  (koH(pepeHIBal), O  YeM  IOCPEICTBOM
tenedonorpammel yBeaommn OAO «Jlorocy. Tenedonorpamma Obliia oANMCaHa
npencenareirem OprkomMurera u  TepemaaHa cekperapem-pedepentom  N.C.
Kpyrmnossim.

3apanue 3. CocraBbTe U 0hOPMUTE TEIETPAMMBI, HEOOXOIUMBIC B TAHHBIX
YIPaBIEHYECKUX CUTYaIUsX.

Keiic 1

Hupexkropom 3A0 «Apon» (H-ck, yn. KpwuioBa, 5) IlerpoBbiM ObLia
noarorosiieHa B aapec OAO «Oxkcuay» (Tomck, 25) tenerpamMmma ¢ TpochOOM
YCKOPUTbH OTIPY3KY MUIOMATEPUATIOB.

Keiic 2

3A0 «Konrakt» (H-ck, CamoBas, 5, 104456) moarotoBuwjio CpOYHYIO
tenerpammy st niepenauu  gupekropy OAO  «Ypanctpoit» ['puropseBy ¢
POCHOOI COOOIUTH JaHHBIE O COCTOSHUU PEATM3aIliy TIPOIYKIINHU, €€ OCTaTKaX,
o0beMax OTTPY)KEHHOH, a TakkKe MOJIeKAIIeH OTTrpy3Ke TMPOAYKIHH H



HEOIUIAYEHHbIX cyeTax. Tenerpammy mnoanucan aupekrop 3A0O «KoHTakT»
A.B.Opros.

Keiic 3

3amecTuTellb MUHHCTPAa MNHUIIEBOM MNpoMbIIUIeHHOCTH H-ckoro kpas
BacunbeB mMOpyddMsl CBOEMY CEKPETapr0 COCTaBUTh TEIErpamMMy B  aJpec
Xnebokombunara Ne 3 ¢ TpeboBaHMeM TeserpadupoBaTh pe3yibTaThl BHIOOpA
dboHa MyKH MIEpBOro KBapTayia TEKYLIEro roja.

Keiic 4

Hupextop 3A0 «¥OHucub», nomyuns npoaykuuto ot Kemeposckoro 3A0
«Kpucrtaim», MONMHOCTBIO OTKa3ajcsi OT €€ OIUlaThl B CBSI3M C TEM, YTO 3Ta
MPOIYKIMS He OblIa 3akazana. JlanHoe pereHue Obu10 TenerpadupoBaHoO.

3aganue 4. CoctaBpTe M OQOpPMHUTE MOKIAAHBIE, U OOBSICHUTEIbHBIC
3alCKH, HEOOXOJUMbIC B CIEIYIOMINUX YIIPABICHUYECKUX CUTYAIIHIX.

Keiic 1

3amecTtuTenb HavdanbHHKa [IpousBojacTBeHHOro oObenuHenus «H-ckas
ropojackasi tenedonHas cerb» (KI'TC) MuHuctepcTtBa CBSI3M M MacCOBBIX
koMMmyHuKauii P® M.U.JIyooB oOpaTuics K HadalbHUKY CIEIHAIBHOTO
yInpaBiaeHUs TeIePOHHON CBs3M TOro ke MuHucrepcrBa [.C.AKCEHOBY ¢
JOKJIATHOM 3alMCKOM O BBIJICIICHUH MPAMBIX MPOBOJOB U Ha3HAYEHUU
TereOHHBIX HOMEPOB Ha JOTOBOPHOU ocHOBe. B poxmannoit 3anucke M.U.[1y6oB
cooOIan o ToM, 4To B CceHTs0pe Tekyulero roga oobenunenueM (KI'TC) Obuin
MOJTOTOBJIEHBI M COTJIACOBaHbI ¢ [ JTaBHBIM MJIaHOBO-()MHAHCOBBIM YIIPABIECHUEM
MunucrepctBa cBa3u P® noroBopbl ¢ HOBbIMH a0OHEHTaMH. [l BKIIOYEHUS
yKa3aHHBIX aOOHEHTOB B CeTh Iepenaun JaHHbIX «MHpoTtem» ¢ 1 nekabps
TEKYLIEro rojia HEOOXOAUMO BBIIEJIEHUE MPSAMBIX NMPOBOJIOB. B CBsA3M € 3TUM T-H
JIlyOoB BBIIBHHYJ MPEMAJIOKEHUE O BBIACICHUH MPSIMBIX MPOBOJIOB M HAa3HAYEHUU
TereOHHBIX HOMEPOB Ha JIOTOBOPHOM OCHOBE yKa3aHHBIM ab0oHeHTaM. JlokianHas
3amucka Obuia cocTaBieHa ucnoigHutenem OpnoBoit n noanucana M.U.Jly6oBbiM
12 HOs10ps TeKyIIero roja.

Keiic 2

Kyprep 3A0 «Dapma» C.C. CoMOB peryisipHO oma3ablBall Ha padoTy, YeM
HapyllaJl TPYJIOBYIO IUCLHMIUIMHY. 3aBenyromas kanuenspued W.B.Illymununa
HEOJIHOKPATHO Jieajia eMy 3aMeuaHus (B yCTHoM ¢opme), a 12 MIOHS TEKyIIero
roja OblJa BBIHYXJEHa OOpaTUThCA C JaHHBIM BONPOCOM K ['eHepaibHOMY
nupektopy A.B.CenoBy € NOKIAZHOW 3amMCKOM, B KOTOPOW MPOCUIA NPUHATH
Mepbl auctuimHapHoro xapakrepa k C.C. ComoBy.

Keiic 3

PykoBogutens otaena HoBbIXx mnpoektoB O.B.TokapeBa oOpaTuinach K
['enepansHomy aupekropy OOO «Mactep» r-Hy A.[[.MeBneBy ¢ nokiamgHou
3aMMCKOM O HEOOXOJWMOCTH YBEIWYCHHUS INTAaTHONM YWCICHHOCTH OTaena. B
nokianHon 3amucke O.B.TokapeBa cool1ana 0 TOM, 9TO B HACTOSIIEE BpEMS JIJIs
YCHENIHOW paboThl areHTcTBa HEOOXOJUMO yBeIWYeHHe O0a3bl JAHHBIX O
MOTEHIIMAIBHBIX KIHEeHTaX. [[o ee MHEHHIO, OHUM M3 HanboJee peabHBIX MyTel
pacmmpeHust 0a3bl JAaHHBIX SBISICTCS TOCTOSHHBIM aHaliu3 CPEICTB MacCOBOM
uH(OpMaIK, B YaCTHOCTH TIpecChl (MHPOpMaIs 0 Hanboiee KPYIMHBIX KIMEHTax



are’HTcTBa ObUIA MOJYYEHA U3 aHAIMTUYECKOIO KypHasla «JkcrepT»). B cBs3u ¢
TEM, 4YTO OTIENI B €ro HacToAlleM cocTaBe (5 COTPYIHHMKOB) HE HUMEET
BO3MOXKHOCTH OpraHU30BaTh MOJAPOOHOE HU3YYEHHE aHAIUTHUYECKUX H3JaHuM,
O.B.TokapeBa cuuTaeT 1eecoo0pa3HbIM BBECTH B IITAT OTAENA ABE JTOJKHOCTH
MEHEIDKEpOB Il M3YYEHHs] M aHajau3a TMpPEecChl C LENbI0  BbISABICHUSA
NOTEHIIMAIBHBIX KJIMEHTOB, a TaK)Xe IMOATOTOBKM ONEpPATUBHON HHGOPMAIMHU O
nojokennn Ha pelHke CMU B opme exeHenenbHbIX OTYeTOB. B JoKIIaHOM
3anucke TokapeBa MpeuIokuiaa Ha 3TH JTOJDKHOCTH MOJ00paTh COTPYIHHUKOB M3
guciaa CTyIAeHTOB 4-5 KypcoB dakynbTeTa XypHanuctuka MIY wim mIkomsl
PEKJIAMBI.

Keiic 4

B H-cxoM Kpae CII0kKUI0Ch KpalHE HANPSKEHHOE MOJIOKEHUE C TOPTOBIIEH
POMBINIJICHHBIMU TOBapaMH U, B YaCTHOCTH, MEOEIIBIO.

B 12 u3 15 paiioHOB TOpro,iisi MeOeNbi0 BEAETCS B HEMPUCIIOCOOJIEHHBIX
NOMEIIEHUSAX, JHUIIEHHbIX Heo0XoauMoro oOOpyJOBaHUs, HE HUMEIOUINX
HOPMAaJIbHBIX MMOIBE3IHBIX MyTEM.

Jlist paspenieHusi JaHHOW MPOOJIEMbl K PYKOBOJIUTENIO aAMUHUCTPAIMH
NBanoBckoit obmactu I1. U. TlonmexaeBy oOpaTwics HadaJlbHUK Y IIpaBiICHUS
toproBiau Aagmunuctpaunu H-ckoro kpas K. JI. TapacoB. B noknagHo# 3anucke B
CBSI3M C HEOOXOJUMOCTBIO CO3/IaHUSl YCIIOBUM, OTBEYAIOIIUX TpeOOBaHUIM
OpraHu3aldd  TOproeau  meOenpto, TapacoB mpocun  1aTh — yKa3aHHUs
PYKOBOJUTENSAM aIMUHHCTPALMKA COOTBETCTBYIOUIUX PAOHOB O MPEAOCTABICHUN
JUTSl TOPTOBIIM MEOENbIO TOMEIIEHH, OTBEYAIOIIUX YCTAHOBICHHBIM HOPMaM.

Keiic 5

Crapmmii KOHCYJIBTAaHT OTJ€Ja MPaBOBOro obecrnedeHus KiueHToB 3A0
«TpucrapKoncant» II.JI. MwunomeHkoB, COINIacHO YyKa3aHUsAIM | €HepaJbHOTO
nupekropa B.M.Cunopenko (mpukas ot 10.07.2000r. Ne 53 «O npoBepke paboTh
OTIie]la TPABOBOTO 0OECTeUeHUs KIWEHTOBY»), MpoBesa aHamu3 3(h(PEeKTUBHOCTH
paboTBl COTPYJHUKOB OTJEJIa «Ha BbI€3/€» B MEPBOM MOJIYTOJUU TEKYLIETO roja.
O mpoxaemanHo pabore II.J[. MusmomeHkoB MOCTaBUI B  HU3BECTHOCTH
['eHepanbHOrO IUPEKTOpPAa MOCPEACTBOM COCTABIEHUS JOKJIAJHOW 3alMCKH, B
KOTOPOW H3JIOKMJI TakXe CBOIO TOYKY 3pPEHHUS O HEOOXOIWMOCTH YBEIMYEHHUS
4ycia MTAaTHBIX COTPYIHUKOB OT/Ea, UMEIOIIUX IpaBa HA YIPABICHHUE JIETKOBBIM
aBTOTPAHCIIOPTOM W BJIAACIONIMX TakoBbIM. K JoknamHOM 3amucke ObUIH
NPWIOKEHBl CIEAYIONIMEe JOKYMEHTh: | AHamu3 3(QexkTuBHOCTH padOThHI
COTPYIHHUKOB OTJEJlia NpPaBOBOr0 OOECHeYeHHs] KIMEHTOB «Ha Bble3ne» 3a 1
nonyroave 200 1. Ha 2. B 1 3k3. 2 Pacuer 3amelicTBOBaHUSA COTPYIHHMKOB IO
3oHaM Ha lu. B 1 3k3. 3 Pacuer oOecnedeHus: COTPYIHUKOB MOOMIIbHBIMU
cpeacTBaMu CBsi3M Ha 17. B 1 9k3. 4 PacueT-000CHOBaHWE yBEIWYEHUS YHCIIa
IITAaTHBIX COTPYJHUKOB OT/IEJIa MTPABOBOr0 00ECIEUeHHsI KIIMEHTOB Ha 311. B 2 9K3.

Keiic 6

Meunemxkep otaena mapketuHra OOO «Koncynerant» M.M.TokapeB 28
CeHTSIOpsl TEKYyILEro roja omno3fajl Ha paboTy MOYTH Ha Lenblid 4yac (45 MuUH.), O
yeM eMy ObIo crienado 3amedanue aupekropom MLILYcTuHOBOW U mpemiokeHo
OOBSCHUTDH MMPUINHBI TPOCTYIKA B MUCHMEHHOU opMme.



3aganue 5. CoctaBpTe Hu O(QOpMHTE MPOTOKOJIBI, HEOOXOIUMBIE B
CIEAYIOIINX YIIPABICHUYECKUX CUTyaLUAX.

Keiic 1

Hupexuus OO0 «Actpes» (H-ck) 12.08.200  r. mpoBeso cBoe 04epeHOe
3acegaHue, Ha Kotopom mnpucyrctBoBanu Boctpskos C.T., Cryanes ILJI.,
Jle6eneB .M., Autonos I1.JI., [llentynoBa B.I'., Tumodeer A.A., Ctynosa M.I.

Ha 3acemanuu o0cysx1anoch iBa BOMpOca: O XOJE PEKIaMHOM KaMIlaHWUU B
IIT xBaprane 200 1. 1 0 mepexo/ie Ha HOBYIO CUCTEMY BBITIIATHI IPEMUAIIBHBIX.

[To mepBoMy BoOmpOCy CiyIIanu cOOOIIeHNe HaYaJIbHUKA OTENIa PEKIaMbI
BoctpskoBa C.T., TekcT cooOmeHuss KOTOpOro Obul TepesaH CeKpeTapro
3aceqanust H.J[.benopoii. Ilo sTtomy e Bompocy BbICTYNUI  (UHAHCOBBIN
nupektop TumodeeB A.A., KOTOpbIi 0A00puUI yBEJIMUYEHHWE pacXOJOB Ha
HapyxHyto pexiamy B Il kBaptane 200 r. Ha 5%.

[To BTOpOoMy Bompocy caenan coobmenue CtynoB M.U. u TekcT cooOI1eHus
TaKxke nepenan cekperapro. [lo nanHoMy ke Bonpocy BbicTynuian AHTOHOB I1.JL.,
HayaJbHUK OTnena kKaapos, u Jlebene .M., aupekrop mo npoaaxam. IlepBoiii
0JI00pYJT HOBYIO CHCTEMY BBITIJIATHI IPEMUATBHBIX U PEKOMEH/I0BAJI TIOJITOTOBUTD
HeoOxoaumblie JokymeHTsl K 01.09.200 r. Btopoit mnpemioxun nopaboTaTh
HOBYIO CUCTEMY BBIIUIAThI MPEMUAIIBHBIX U PEKOMEHI0BAJI TPOBECTU T'OJIOCOBAHUE
0 JTAaHHOMY BOIIPOCY Ha 0011leM COOpaHUU TPYJOBOTO KOJUIEKTHBA.

B wutore 3acenanus ObulM OpUHATHI cieayrome perieHus: 1 OpoOputh
paboty otaena pekiambl B LI kBaprame 200  r. 2 IlpoBectu obmiee coOpanue
TPYJOBOTO KOJUIEKTHMBA IO BOIPOCY O TEPEXOJIe Ha HOBYIO CHUCTEMY BBIILIATHI
npemuanbHbix 15.08.200 1. OTBETCTBEHHBIM 3a MOJATOTOBKY cOOpaHus Oblia
Ha3zHaueHa 3aB.kaHuesspuen [lecrynosa B.I'.

CoOpanue Ben npeacenarens O.A.PymsHies.

Keiic 2

3A0 «I'pann-M» (H-ck) 05.03.200 r. mposeno 3acemanue Cosera
JUPEKTOPOB, HA KOTOPOM MPUCYTCTBOBaNM cienyromue uieHbl Cosera: Ilomos
N.I1., UBanoB N.N., Cunopos C.C., YcrunoBa VY.Y., ®enopoB ®.D. B cBszu ¢
HAJIMYMEM KBOpyMa 3acellaHrne ObUIO MPU3HAHO MpaBOMOYHBbIM. Ha 3acemanue
BBIHOCHJICS BOMPOC OO0 ONpeNeNieHUH PBIHOYHOW CTOMMOCTH pPa3MeniaeMbIX
OOIIIECTBOM  JIOTIOJHUTENbHBIX akiuuid. [lo gaHHOMY BOMpOCY 3aciyliain
@enopoa @.D., KOTOPBIA NPEMIOKUIT ONPENEIATh PBIHOYHYIO CTOMMOCTH
pa3MeniaeMbIX OOIIECTBOM aKIUMW MyTEM 3aKPhITOM MOJMHUCKUA JOTOJHUTEIbHBIX
akiuit B pazmepe 10 000 (mecatu Teicsd) pyO. 3a akiuio0. 3aceaHue MOCTaHOBUIIO
yTBepauTh npeioxenue Genopora @.d., Tak Kak Mpu roiaocoBaHuu «3A» ObLIO
OTJAHO STh TrOJIOCOB, IIPOr0JIOCOBABIIMX «ITPOTUB» U
«BO3AEPKABHINXCS» He 6bu10. PelieHue MpUHATO €IMHOTIACHO. 3aceaaHue
Ben  npexnceaarens  [L.M.Ilonmos.  IIpoTokos  mOArOTOBIEH — CEKpeTapeM
N.IL.I1eTpoBsim.

Keiic 3

Cotpynuuku Oyxrantepun OAO «KBaHT» mpoBenu 3acegaHue Mo BOMPOCY
COKpalIEHUs CpOKa COCTaBjeHUs rojgoBoro oryera 3a 200 1., Ha KOTOpOM
npucytctBoBasio 6 dyenoBek. C cooOmieHuem BbicTymmiaa Oyxrantep CypkoBa



A.M., KoTOpast OTMETHIIA, YTO PAOOTHUKH TPYIIIHI YIeTa UMEIOT BCE BO3ZMOXKHOCTH
JUIS. 3HAYUTEIBHOTO COKPAILIEHUS CPOKa COCTABJIEHUS TOJAOBOTO OTYETA, M YTO
rojgoBoi otdet 3a 200  T. MOXET OBITH IPEACTaBJIEH TPYIION yuera Ha 3 JHS
paHbIlI€ YCTAHOBIIEHHOTO CPOKa.

B o6cyxnennn panHoro Bompoca BeicTynwin E.H.KporoB, riaBHbIN
oyxranrep, u I[.A.lllybuna, Oyxranrep. KpoTroB cooOmmuia o TOM, 4YTO UM
pa3paboTtan HOBBIM Tpaduk padOT MO COCTABICHUIO TOAOBOTO OTYETa, MpHU
YCJIIOBUU BBITIOJHEHUSI KOTOPOrO BCEMH paOOTHUKAMU TPYMIMbl y4e€Ta, T'OJI0BOM
OTYET MOXHO COCTaBUTh M ClIaTh HAa 4 JHA paHblle YCTAHOBJIEHHOTO CpPOKAa.
['A.lllybuna oTMeTHsa, YTO AOCPOYHOE MpPEACTaBICHHE TOJOBOTO OTYeTa 3a
200 1. sBNAETCSA MOYETHON M OTBETCTBEHHOM 3a/1aueii paOOTHUKOB OyXTanTepuH,
U YTO KOJUICKTHB OYXTaJITEPUU MOXKET COCTaBUTH T'OJIOBOM OTYET PaHBINE CPOKa,
eclii Bce paOOTHUKH OYTyT BHITIOJIHATH YIJIOTHEHHBIN rpaduk paboThI.

B urtore 3aceganusi ObUIO pelIeHO NMPEICTaBUTh rogoBoM otueT 3a 200 T.
Ha YeThIpe JHS paHblI€ yCTaHOBIEHHOro cpoka, T.e. 00.00.200 r. u mpoBecTu
aHaJIM3 TOJIOBOTO OTYETa C IIEJIbIO BBISBICHUS PE3EPBOB, HEOOXOAUMBIX JIS
yCHEHHOro BeInoJIHEHUS IaHa 3a 200 r. 3acepanue Bena npexacenarens K.M.
JleBamosa, nporokou Ben cekperappb M.B. XoMsaKoB.

JlonoJiHMTE IbHOE 3alaHUe K JaHHON CUTYalHH.

CocTraBuB MPOTOKOJI IO JAHHOM CHUTYallUH, COCTaBhTE U O(DOPMUTE U3 HETO
BBITIUCKY MOCTAaHOBJISIONICH YaCTH.

3apanme 6. CoctaBbTe 1 OPOPMUTE AKTHI.

Keiic 1

Komuccust mon npeacenareibCTBOM HadyallbHUKA TEXHUYECKOU rpyniibl ALA.
Bo6noBoro u unenoB komuccuu bopucosa M.IO., HauanbHUKA aIMUHUCTPATUBHO-
xo3siicTBeHHOro otnena, CmupHosa JLIL., 6yxrantepa, u Pomanosoit 1U.K., oduc-
MeHemkepa, 3A0 «JleoHTHS» Ha OCHOBaHWM JIOKJIQJHOW 3amUCKu oduc-
menemxkepa M. K.PomanoBoii 11.07.200 1. mpoBena NpoOBEPKY TEXHUYECKOTO
OCHAIIEHUsI NPHUEMHON TI'E€HEPaJbHOIO AMPEKTOpAa M MpHU3HANIA HETOJHBIMH IS
IKCIUTyaTallMi KOMUPOBaIbHBINA anmapaTr Xerox 345(1 mit.), mpeaep (MHB.HOMEP
367, 1 mr.), dakc 47823 (1 mr.). [lpu3HanHass HEMPUTOIHOMN ISl AKCILTyaTaIHH
TeXHUKa ObUIa TepefaHa Ha ckiaj npennpusitus. [lo ycraHoBieHHOMY (akTy
KOMHUCCHS COCTaBWJIa aKT IpHema-miepenadyd oprrexHukd B 3 9k3. (1-1 ak3. —
HAYAJIbHUKY aJMHUHUCTPATHUBHO-XO3SIMCTBEHHOTO OTAENa, 2-U - TJIABHOMY
oyxrantepy, 3-i - B npeno 23-02), kOTOphI ObLT YTBEPXKACH T'€HEPATbHBIM
nupektopoM I1.1.CrenaHnoBbIM.

Keiic 2
Komuccusi, co3manHas Ha OCHOBaHMM mOpuka3za jaupekropa 3A0
«Menacepsuc» ot 05.10.200 1. Ne 23 «O COBepIICHCTBOBAHUU

JIOKyMEHTAIMOHHOTO oOecrieueHust nesarenbHocTH 3A0 «MeacepBucy» B cOCTaBe:
npeacenatens 3yauHor O.J1., 3aB. kaHiensipueil, wieHOB Komuccuu Tokapesa
H.JI., 3aB. mpowm3BoacTBeHHBIM oTnaenomMm, l[laBioBoit B.E., 3am.ri.Oyxranrepa,
AnekcangpoBa A.B., MeHemkepa mno kaapam, HMBanoBoit 3.I1., cekpertaps-
pedepeHTa KaHIEISIpUM, B TMPUCYTCTBUU CEKpeTaps OTHela MapKEeTHHTa



C.C.PoguonoBoii 12.10.200  r. mpoBeia MNPOBEPKY COCTOSHUS pPAOOTHI C
JIOKyMEHTaMU B OT/ieJie MapKeTuHra. B pe3ynbrare npoBeneHHON NMPOBEPKU ObLIO
YCTaHOBJICHO, YTO B OTJI€JIE HECBOEBPEMEHHO (DOPMUPYIOTCS B JIea UCTIOTHEHHbBIE
JIOKYMEHTBI, 3arojIOBKM JIeJl 3a4acTyl0 HE COOTBETCTBYIOT 3arojOBKaM,
PEIyCMOTPEHHBIM HOMEHKJIATYPOU e, OTCYTCTBYIOT JIBa JieJia C MEePEnucKou 3a
200 r., He TmpoBeleHa TmpedapxuBHas oOpaboTka gokymeHToB 200 T,
NOJJIeKAIIMX JUIUTEIbHOMY XpaHeHH0. Takum o0pa3oM, KOMHCCHS TpHIIa K
BBIBOJY, YTO B BEJIECHHUU JIETONPOU3BOJCTBA B OTHAEJIE MApPKETHHIAa HMEIOTCS
CYILLECTBEHHbIE HEJIOCTAaTKH, CBHUIETEIBCTBYIOUIUE O HAPYLIEHUH JEHCTBYIOLIUX
HOPMATHUBHBIX JOKYMEHTOB B OOJAacTH OpraHU3alHUHd JTOKYMEHTAalMOHHOTO
oOecnieueHus ympasineHusa. [lo yctaHoBineHHBIM (akTaM ObUI COCTaBJICH akT
IPOBEPKHU pabOThI ¢ JOKYMEHTaMH B OT/ele MapKeTuHra B 4 sx3emruisipax (1-it —
3aM.JUPEKTOpa 10 AJMUHHMCTPATHUBHO-XO3SAWCTBEHHBIM  BOmpocaMm, 2-U —
3aB.0T/ICJIOM MapkeTuHra, 3-1 — mpeacenarento komuccuu, 4-it — B jgeno 01-09.
AKT BCTYIIWJI B CHJTy C MOMEHTA YTBEPKJICHUS TUPEKTOPOM MPEIPUATHS.

Keiic 3

17 stHBaps TEKyLIEro roja B apec 3aBoJia 10 PEMOHTY YacOB UM FOBEJIMPHBIX
u3JIeTui MpUObLIa MOChUIKA C 3aBO/IA-TIOCTABIIMKA, TPU BCKPHITUUA KOTOPOI OBLIO
OOHapy>KeHO OTCYTCTBHME JIBEHAJLIATU KOPITYCOB JJIsi 4acoB Mapku «MoiHusmy,
yucauBIIMXCA o HakjgagHod Ne 18 or 24 okTabps mpensiaymero roga. s
NOATBEPKIAEHUS JaHHOrO (pakTa Ha OCHOBAHWM MpHKa3za JupekTopa 3aBojaa Ne 12
ot 18 sHBaps Tekyiiero rojaa Oblaa CO3/1aHa KOMUCCHUS TOJI MPEICENaTENbCTBOM
HavyayibHUKaA oTnena cHaOxkenus Kapnenko E.II. m wieHOB KOMHCCHHM HH)KEHEpa
[TaBmoBa A.P. u 3aB. cknagom Ne 1 Kynapsmosa P.B. Komuccueit 0b11 cocraBiieH
akT 21 sHBaps TEKYILIEro rojaa, B KOTOPOM COJEPX AJCS BBIBOJ O TOM, YTO 3aBO/I-
MOCTABUIMK JOJIKEH MOCTABUThH HEAOCTAIOIEE KOJTUYECTBO KOPITYCOB K yacaMm. AKT
BCTYNWJI B JICHCTBHE C MOMEHTa yTBepkaeHus (22 sHBaps T.r.) JUPEKTOPOM
3aBoga b.M.PomaHOBBIM.

Keiic 4

NHBeHTapu3almoHHasE KOMHCCHS, CO3JlaHHAasT HAa OCHOBAaHWMU IIpPUKa3a
aupekTopa MOCKOBCKOTO 3aBOJa [0 PEMOHTY YacOB M FOBEIUPHBIX uznenuid No 24
or 15 deBpans Tekymero rojaa, B coctaBe mnpencenarens OCTpOBCKOTO
D.A.(3am.rmaBHOoro OyxranTtepa 3aBoja) W wieHoB komuccuu lletposoit O.H.
(Oyxrantepa), HopkoBoit H.M. (cT. 3x0OHOMHKCTa TJIAHOBOIO OTJENa) MpOU3BeETa
PEBU3MIO KACChl 3aBOJIa MO COCTOSHMIO Ha 16 ¢eBpans Tekyuiero roga. Pesusus
IIPOBOAWIIACH B MPHUCYTCTBUM Kaccupa 3aBoja Kapramosa H.U. B pesynbrare
IIPOBEICHHON PEBU3UU ObUIO YCTAHOBJIEHO, YTO OCTATOK HAJIMYHBIX JICHET B Kacce
coctasisier 1030 py6seit 00 kor., ocTaTok jaeHer mo kaccoBoi kuure — 1030 pyo.
00 xom. J[pyrux LeHHOCTEH B Kacce 3aBofa HE OOHApyKEHO, UTO COOTBETCTBYET
JaHHbIM yueTa. Komuccus Takke yCTaHOBWIJIA, YTO MOPSAJIOK BEJAEHUSI KacCOBOM
KHUTH U XpaHEHHUs JIEHEr COOTBETCTBYeT TpeOoBaHUsM [lonokeHus o BeneHUU
KAaCCOBBIX ONEpaIryii roCyJapCTBEHHBIMH, KOOMEPATHBHBIMU U OOIIECTBEHHBIMU
OPEANPUATUAMH, YUPESKICHUSIMUA U OpraHu3alusaMu. AKT BCTYNUJ B JIEUCTBUE C
MOMEHTA YTBEPKIAEHUS JUPEKTOPOM 3aBOJA.

Keiic 5



Komuccusi B cocraBe mpezicenarens, HadajlbHUKAa OTIENAa CHAOXKEHUSA U
YJICHOB KOMHUCCUM: HadaJlbHUKA OTENIa KyJbTYPHO-OBITOBBIX M XO3HCTBEHHBIX
YUPEXKACHUM, 3aBEAYIOLIEro CKJIaJ0M, HA3HAYCHHAs NPUKA30M TI'E€HEPAIBHOIO
mupexktopa OAO «Ctpenay, nposeisa padoTy MO YCTAaHOBJIECHUIO HENTPUTOJAHOCTH K
JaJbHENIIEMY HCIIOJIb30BaHMIO uMyliecTBa. Komuccus paboTana B npucyTCTBUU
KJIJI0BIIMKA U MHCIEKTOpa (PMHOT/ENa U YCTAaHOBWIIA, YTO UMYIIECTBO COTJIACHO
IIPWIAraéMoMy K akTy IE€pPEYHIO IIOJUICKUT CIHMCAHUIO 3a HENPUTOJHOCTBIO K
JaNbHEUIIIEMY HCIIOJIb30BAHUI0. AKT CHHCAHMS MMYyIIECTBa ObUI COCTaBJICH C 2
9K3. (OoTHeny cHaOXeHHs, OyXrajTrepuu), MOANHCAH KOMHMCCHM U YTBEPKIEH
Te€HEPAIBHBIM JUPEKTOPOM.

Keiic 6
Komuccusi, Ha3HaueHHas TMPUKA30M JTUPEKTOpa TEXHUKyMa, B COCTaBe:
nmpeacenareab — 3aM. JAPEKTOpa, WICHBI KOMHCCHH: Oyxraiarep, OBIBIIUI

3aBEAYIOIIMKA XO35IMCTBOM, BHOBb HA3HAYEHHBIM 3aBEIYIOIIUM XO3AMCTBOM,
ocymiecTBuiaa (¢ukcauuio Qaxra nepesadud Jied 3aBedyHoIUM XOo3siHCTBOM. B
pe3ynbraTe clradu-puemMa Jien ObLI0 yCTaHOBJIEHO, YTO BCE OOOpY/IOBaHUE,
UHBEHTapb, MeOEJIb HAXOJUTCS B COOTBETCTBUU C BEJIOMOCTHIO MHBEHTApU3AlIUH,
BEJIOMOCTh HMHBEHTapu3allMM cocTaBieHa no cocrosHuo Ha 00.00.200 r.,
UMEETCs] BEJOMOCTb MHBEHTapss U MeOenu, MOJUIekKAIIUX CIMCAHUI0. AKT ObLI
COCTaBJIeH B 3 3k3. (Oyxraatepuu, X03aiCTBEHHOMY OTJEIYy) U BCTYNHJI B CHILY
MOCJIE YTBEPKIECHUS TUPEKTOPOM TEXHUKYMa.

Tema 5 «/lokymeHTHpPOBaHHE TPYAOBBIX IPABOOTHOLICHHI»

3apanme 1. CocraBbTe M OQPOPMUTE CHPABKM IO JUYHOMY COCTaBy,
HEO0OXOIMMBbIE B JAHHBIX YIPABICHYECKUX CUTYyaIUSIX.

Keiic 1

Crneumpanuct mNepBOW KATETOpPUM  KAHLEJIAPUU  YIPABICHUS JieJlaMu
MunucrepctBa mnedatd u uHpopmanuu PO IlerpoBa HWpuna CepreeBna
oOparuiach B OTAENl KaJpOB MUHHUCTEPCTBA C MPOCHOON BbLAATH €l CHPABKY C
MecTa padoThl I mpencTaBieHuss B GUHAHCOBYIO aKaJleMUIO, € OHA YYUTCS Ha
2 Kypce BEuepHEro OTHAeJeHMs (aKyabTeTa MEXAYHAPOIHBIX 3KOHOMHUYECKHX
OTHOLIECHHUM.

Keiic 2

Cnecapp  MYHMIMOAQJIBHOIO  PEMOHTHO-CTPOMTENIBHOIO  MPEANPUATHS
«Opuon» Ilpukybanckoro okpyra r. H-ck AOGpamoB Bacunuit ®denopoBuu
oOpaTtuiicst ¢ mpocbOON K PYKOBOJACTBY 3TOTO MPENNPHUATUS BbIAATh CIPABKY IO
3anpocy MyHUIMnaiabHoro aerckoro caga Ne 6 IlpuxyOanckoro okpyra r. H-ck,
KOTOpBIM mocemaer ero goub AOpamoBa Harama. B cmpaBke HeoO0Xoaumo
NOATBEPUTh pa3Mep 3apabOTHOM TIUIAThI, MOJYYEHHBIH clecapeM B MEPBOM
KBapTaje TEKyIIero roaa (Mo Mecsiam).

Keiic 3

B Xxoxe WHBEHTapu3allMM TOBAapHO-MATEPUAIBHBIX LIEHHOCTEH HAy4HO-
uccienoBarenbckoro nenrpa ®dunancoBon akaaemun npu lIpaBurenscrBe PO
Obuta OOHapyxeHa Henoctaya B cymme 111 000 pyOneit (aBe mumrymniye MaluHKH
«Ontumay mo 55 000 py6neit 3a 1 mT.). byxranrepus akagemuu mnotpeboBana
BO3MECTHTh HEJIOCTauy OT cTapiiero Jadopanta nentpa Kosmosoit BaneHTuHb



MBaHOBHBI, KOTOpas OTKa3ajlachb »3TO clelaTb. AJMUHUCTPALMS aKaJEMUU
obparunace B cya r. H-cka ¢ uckom k Koszmosoit B.M. cym morpeboBan oT
aKaJeMuu TPEACTaBUTH CIpaBKy, sBisercs J KosznoBa B.M. marepuanbHO-
OTBETCTBEHHBIM JIUIIOM, KAaKOB pa3Mep €€ CPEAHEMECSYHOro 3apaboTKa, KOTJa C
HEel ObUT 3aKIIOYEH JOroBOp O MaTepHaIbHOM OTBETCTBEHHOCTH, C KaKoro
BpEMEHU OHa paboTaeT cTapmuM JabOpaHTOM HayYHO-HCCIIEI0BATEIHCKOTO
nentpa. CrpaBka, MOJNUCAaHHAs PEKTOPOM M TJIABHBIM OyXraiarepoMm, Oblia
npenacrasieHa B cyd K 10 HOsIOps TeKyliero roaa.

Keiic 4

Nuxenep CokonoB Omer ['eHHampeBUY mOTEpsii pabOTy B CBSI3H C
JUKBUJALMEN MpPEeInpUsATHS W 3apEeruCcTpUpOBajiCs Ha Oupxe Tpyda B
[entpansHom okpyre r. H-ck. B okTs0pe Tekymiero rojga oH Haiien padoTy B
OO0 «Cucrtembl KoMIUIeKCHON curHanuzanumy». K 1 HOsOps emy HeEoOXoaumo
NpEeACTaBUTh Ha OUPXKY CIpaBKy O TOM, YTO OH Ha3HA4eH Ha JIOJDKHOCTh
TEXHUYECKOTO JTUPEKTOpa C OKJIAQJOM [0 INTaTHOMY pacnucanuro. Cekperapb-
MIOMOIIHUK reHepalibHoro aupekropa MarteeeBa M.K., oTBeyaromias 3a kaapoByro
paboty Ha npeanpusTuu, opopMuIa He0OXOIUMbIE CBEIACHHUS.

Keiic 5

Crapmass MenuuuHckass cectpa OosbHuMIBI Noe 54 MuHuctepcTBa
3npaBooxpaHeHus PO Sxosnea Enena ®egopoBHa 00paTtuiiack B OyXTrajiTepuio C
npocb0Oi BBIIATH €11 CHpaBKy AJIA MOJIYYEHHs JEHEXHOW ccyabl B pasmepe 500
ThIC. py0. cpokom Ha 10 ner B otaeneHuu Ne 8 COepbanka. B crpaBke TOJKHBI
OBITh TIOATBEPXKACHBI MECTO, JOJKHOCTh, CTaXX pabOThI M pa3Mep 3apaboTka 3a
MOCJEAHUE 3 MECALA TEKYIIEro To/a.

3apanme 2. CocrtaBpTe W OQOPMHUTE IMpPHUKA3bl MO JUYHOMY COCTaBY,
HEOOXOJMMbIE B JAHHBIX YNPABICHYECKUX CUTYAIUSX.

Keiic 1

Breimycknuia  ¢akynpreta ynpasieHus KyOaHCKOro TrocyaapCTBEHHOTO
arpapHoro yHuBepcuretra [lenncoBa TarbsiHa MuxaiinoBHa 20 uIONISI TEKYIIETO
roga mnoctynwia Ha pabory B Poccuiickoe areHTCTBO MEXIyHapOJHOIO
corpynauuectBa u pasutus (PAMCuP) Bemymum crnenuamuctoMm YmpaBieHUs
JenaMd.  ATEHTCTBO  SIBIIIETCSL  TOCYJApPCTBEHHOW — OpraHu3anuend  Ipu
[IpaButensctBe PD u ocymectBiser HAOOp CIyXallMX TOJIBKO IO JOTOBOPY.
JoroBop moamucan OT MMeHM areHTcTBa ero mnpexacenarenem llloxuaeim A.H.
[IpoekT mpuka3za Mo JUYHOMY COCTABY IMOATOTOBJIEH HMHCIEKTOPOM IO Kajapam
ConobeBoit M.I'. 20 wmronss m B TOT K€ J[EHb 3aBU3UPOBAH HAYaJIbHUKOM
ynpasienus kaapoB ApOy3oBbiM I1.H. n ynpasnstommm nenamu Muxeessim B ..
[Ipuka3s noanucan 21 utosis u 00bsBICH [[eHUCOBOM MO PaCIUCKY.

Keiic 2

Oxonomuct BacunbweBa Exarepuna HukomaeBna 1 ceHTSOps TeKyIiero romaa
nomana 3asBieHne B OOO «Jlyuw» ¢ mpocbboit mpuHATH €€ Ha padoTy
crienuanrucToM (PMHAHCOBOTO OT/eNa Ha HETOJHBIN pabouunit nenb. MHCTIEKkTOp 110
kanpam CmupnoBa U.C. 00bsicHMIIA, 4TO hUpMa HMMEET BO3MOKHOCTh MPUHSThH Ha
paboTy >KOHOMHUCTa, HO Ha OCHOBE CPOYHOIO TPYAOBOTO JOTrOBopa. TpyaoBoi
JIOTOBOP OBLI 3aKJIFOUEH 5 CEHTSIOPS M MOJNMUCAaH OT UMEHU (UPMBI T€HEPATbHBIM



nupektopoM MuponoBbiM JI.C. B ToT ke AeHb ObLT M3aH MPHUKa3 MO JTUYHOMY
cocTaBy, 3aBu3npoBaHHbIl CMupHOBOM 1.C. 1 topuckoHcyabToM XmenebiM 1.0O.
[Tpuka3s 661 00BsiBIICH Bacunberoit E.H. nmox pacniucky 6 ceHTsIO0ps.

Keiic 3

3aBenytomas otaenoM nuceM razetsl «I'yoepuus» ComoBa AnHa MBaHOBHa
15 mas Texkymiero roja ooOparuiach K TJaBHOMY penaktopy YBapoBy A.H. c
pochOOH MPEeAOCTaBUTh €l OTMYCK 0e3 coXpaHeHus 3apaboTHOM 1iaTel ¢ 16 1o
18 Mast mo ceMelHbIM 0OCTOSITEILCTBAM.

[Ipoekt mpukasza 06 oTmycke ObUT OOPMIIEH HaYaIbHUKOM OTHEJa KaJpOB
EpmakoBeim M.H. 15 mas, 3aBU3UpOBaH M B TOT K€ JI€Hb IOJIMCAH IJIaBHBIM
pPENAKTOPOM.

Keiic 4

Benymero cnemumammucra oTaena mapkeTuHra ToproBoit ¢upmer OO0
«Benta» CobOoneBy Banentuny VBaHOBHY TiepeBelM Ha OCBOOOJMBIIYIOCS
JOJDKHOCTh HayallbHHUKA OTJIe]a Ha MOCTOSHHYIO paboTy ¢ 15 HOsOps Tekyiero
roga. 3aseieHue o nepesoje Cobonena B.M. Hanucana 10 HOs0ps 1 3aBU3KMpOBaa
y KOMMEPUYECKOIr0 AUPEKTOpa B TOT e JieHb. 10 HOsIOpst ObLIO TaK)Ke COCTaBJIEHO
npenacrasieHne Ne 4, moAnMCcaHHOE KOMMEPYECKUM TUPEKTOPOM.

IIpoext mpukasa O IepeBOJEe IOATOTOBJIEH HHCIEKTOPOM IO IMEPCOHAILY
Kupumnosoit b.H. 11 Hos0ps1, 3aBU3upOBaH 10pucKOHCYIbTOM bapmuusim AU, 12
HOSIOpA M COycTs JE€Hb ObUT MOANKMCAH TE€HEpPaJbHBIM AUPEKTOPOM (UPMBI
JoporomunossiM E.K. 14 Hos16ps CoboneBa B.1. Opu1a 03HaKOMIIEHA C IPUKA30M.

Keiic 5

['aBHBIN 3KCHEPT TOPrOBOTO OT/AENA aKIIMOHEPHOTO 00mecTBa « Toprosii
aoM «Odau» CapenbeB IlaBen PomanoBuu nomkeH BblexaTh B I. H-ck mis
y4acTusl B MYIIHOM ayKuuoHe «Pycckuit Mex», koTopsiid npoogutes ¢ 10 mo 13
nekaldpsi Tekyimiero rojaa. 8 aexaOpsi mpencenatend mnpasieHus Jlebeger AT
nojnucan npuka3 o HanpasieHuu CasenbeBa [1.P. B komanaupoBky ¢ 9 nexaOpsi.
[TpoekT mpukaza ObLI MOArOTOBIIEH CeKpeTapeM-pedepeHToM AsekcaHApOBON
N.YO. 1 3aBU3MpOBaH IMIaBHBIM OYyXTaJTepOM U Ha4aJIbHUKOM TOProBOIrO OTAena 7
nexkaops.

HeoOxoaumble MOAHOMOYMS U JTOBEPEHHOCTH Ha 3aKYIKYy MapTHH TOBAPOB
rmaBHoMy 3kcnepty CaenbeBy ILLP.  Obumm  odopmiieHl  BMecTe €
KOMaHJAUPOBOYHBIM YAOCTOBEPEHUEM.

Keiic 6

Mactep MyHUITUTIAIBHOTO PEMOHTHO-CTpouTeNbHOro ipeanpustus Ne 2 (H-
ck) borganos FOpuii [leTpoBud pennn yBOJIUTHCS 10 COOCTBEHHOMY KeTaHuto (11.
3 ct. 77 TK P®) u ocHOBaTh MHIAWBHUAYyaJbHOE YACTHOE MpEeANpUsITHE. 3a JBE
HEJeNM J0 YBOJBHEHUS OH TMOCTaBWJI B H3BECTHOCTh 00 3TOM AMPEKTOpa
npeanpusatus Cumoposa [L.U. [IpoekT mpukaza ObLI MOATOTOBICH WHCIIEKTOPOM
no kanpam Korooit M.JI. 15 ampens, B TOT ke J€Hb 3aBU3UPOBAH OyXTrajaTepom
MensaukoBoi 3.C. u 17 anpens tekyiero roga nognucad. bornanos FO.H. B aToT
’Ke JeHb OBbLI O3HAKOMJIEH C IMPHKAa30M, €My Ha pyKH Oblja BbAaHA TpPYyAOBas
KHIDKKA ¥ TIPOM3BO/ICH TIOJIHBIN pacueT Mo 3apa00THOM IIaTe.

Keiic 7



17 mas Tekyuiero roga MCHoJHUIOCh 60 JIeT CO JHSA POXKAEHUS TJIABHOIO
oyxrantepa 3AO «llerpo3aBojackuii MyHHIIUNIaabHbIN O0aHK «OHero» JlopoxoBy
Anekcannpy IleTpoBudy, KOTOphIM Oe3ymnpedHo IMpopadoTaa B OaHKE B TEUCHHUE
nocieaaux 20 net. I'enepanbHbiii qupektop O6anka dpankos C.I'. moamucan 16
Mas mpuka3 o0 oO0bsBiIeHuM OnaromapHoctu [lopoxoBy A.Il. u Bblmaue emy
JICHS)KHOW TIpEMUH B pa3Mepe IISATH MECSYHBIX OKJIaJoB. 3a TpH JHA JO
MOANUCAHUS TPOEKT IpHKa3a ObLI 3aBU3MPOBAH HAYaJIbHUKOM OT/ENAa KaJpOB
Bbouapogoii JI.C. u cornacoBaH ¢ 3aMECTUTENIEM HadaJbHUKA YIPABICHUS KaJpOB
0anka CemeHOBBIM B.P.

3aganus 11 KOHTPOJILHOI padoThI

TemaTuka 3amaHuii K CaMOCTOSITEIbHBIM KOHTPOJIbHBIM ~ paboTam
yCTaHOBJIEHA B COOTBETCTBHUH ¢ [lacmopTom (poHAa OLEHOUYHBIX CPEACTB (Tabiuia
1).

KonTponbHast paboTa BBINOJMHSETCS B BHUJE NHCBMEHHOIO OTBETa Ha
yYKa3aHHbIC B WHJIMBUAYAJIBHOM 3aJlaHAM BONPOCHI II0 3aBEPIICHUN W3YYCHHUS
Ka)KJ0T0 U3 IByX Pa3eiIOB JUCLIUIIINHBIL.

3amaHusl KOHTPOJIBHBIX pabOT AJisi CTYJIEHTOB OYHOW U 3a04HOH  (opm
0oOy4YeHUsl COCTABJIEHBI N0 TPUALIATUBAPUAHTHON cUCTEME (HMXKE MPHUBEACH OIUH
U3 BapUAHTOB).

KontpoabHnas padora Ne 1 «JlokyMeHTHpPOBaHMe YIIPABJEHYECKOH 1eATeJIbHOCTH

CyliHOCTb U cofiepKaHue JOKYMEHTAIIMOHHOTO 00ECIICUeHUS YIIPABJICHUS
Ha3HaueHre M cOCTaB OPraHMU3al[MOHHO-PACHOPSIUTENBHBIX TOKYMEHTOB, HX
KJ1accupUKaIus

CocraBienue U opopMIIeHHE TPOTOKOJIOB

CoBpeMeHHOe ToCcyIapCTBeHHOE perynupoBanue mpoiecca JJOY

N =

s w

KonTtpouabnas padora Ne 2 «Opranusanus padoTsl ¢ JOKYMEHTAMMI»

[TonsiTue IIOKYMGHTOO6OPOT2L OcHoOBHBIE HaIIPaBJICHUA €TI0 COBCPIICHCTBOBAHUA
MCTO,Z[I/IKa KOHTPOJIA 3a UCIIOJTHCHHUEM JOKYMCHTOB

BI/I):[BI HOMCHKIIATYP ACJI, HOPAOOK UX COCTABJICHHA U UCIIOJIB30BAHUA

OCHOBHEBIE BHUJBI ACJIOIIPONU3BOACTBA, UX XAPAKTCPUCTHUKA

PN E

Tectbl

1. JIokyMeHTallMOHHOE o0ecnieyeHne ynpaBjaeHus - 3TO ...

[J mporecc obOecrieueHus pabOTHUKOB JOKYMEHTAMH

] moAroTOBKA O(HIIMATBHBIX JOKYMEHTOB

(] COBOKYITHOCTB PabOT C TOKYMEHTaMHU

] cOBOKYIHOCTH Pa0oT IO JJOKYMEHTUPOBAHMIO M OPraHU3aluy PaboThl C JOKYMEHTAMH

2. JIOKyMEeHTHPOBaHKE YIIPABJICHYECKOH 1eATeJIbHOCTH - 3TO ...
[J paboTa ¢ JOKyMEHTaMu

[l nesarenbHOCTh PaOOTHUKOB YIPABICHUS

[J coctaBneHue ohUIHaIbHBIX TOKYMEHTOB

[l cooTBeTcTBYIOLIEE OPOpMIIEHHE OPUIIUATBHBIX JOKYMEHTOB




M cocraBnenue u 0OGOPMIICHHE YIIPABICHIECCKAX JTOKYMCHTOB

3. Opranuszanusi padoTbl ¢ JOKYMEHTAMM- ITO ...

(] Bca paboTa ¢ JOKyMEHTaMu

[} oTpakeHHE AEATEITBHOCTH OPraHU3aMH B OQUIMAIBHBIX JOKYMEHTaX

M obecreuenre NOKYMEHTUPOBAHHOM HMH(pOpMAIMEH PabOTHUKOB YIIPABICHUS BCEX
YPOBHEH yIpaBiIeHUS

[l cocTaBiieHre JOKYMEHTOOOOPOTA OpraHU3auu

Tembl pepepaTon

Pexomenayemas Tematrka pedepaToB Mo Kypcy:

1Cy1mHOCTh U coepKaHue JOKYMEHTALIMOHHOTO 00€CIIeUeHUs yIPABICHHUS.

2CymHOCTh W COAEpXKAHUE  JOKYMEHTHPOBAaHHA  YIPABICHYECKOU
NEeSATETbHOCTH.

3CynIHOCTh U CO/IepKaHUE OpraHu3auy padoThl C JOKYMEHTAMHU.

4I1onsATHE TOKYMEHTA U CUCTEMBI JOKYMEHTALINH.

SIlonsTHE U KIacCU(pUKaLUs YIIPABICHUYECKUX TOKYMEHTOB.

6HopmMaTHBHO-METOINYECKOE oOecrnieueHue JOKYMEHTUPOBAHUS
YIPABJICHYECKON EATEIbHOCTH.

7IOpuanueckas Cuiia ynpaBJlIeHUYECKOTO JOKYMEHTA.

8Dopmynsip-obpasel, ero Ha3HaueHHUe, COCTaB PEKBU3UTOB.

900u1e GpyHKINN yIPaBICHUYECKOTO JOKYMEHTA.

10Cnenuanbabie PyHKIIMM YIIPABIEHYECKOTO JOKYMEHTA.

11bnanku yrpaBlIeHUECKUX JOKYMEHTOB.

12MammHonucHoe 0OpMIIEHHE YIIPABICHUYECKUX JOKYMEHTOB.

13®opmysipsl ynpaBiIeHYECKUX TOKYMEHTOB.

14®yHKIMK ynpaBIeHYECKUX TOKYMEHTOB.

15TlonsiTue, 3HaUY€HUE U Ka4eCTBO JJOKYMEHTUPOBAaHHOM MH(OpMAIIUH.

16 TexHonorust pelakTUPOBAHUS JIETOBBIX IMUCEM.

17 1oKkyMeHTOOOOPOT OpraHU3aIlnH.

18CoBpeMeHHbIE TEXHOJIOTUM OPraHU3alUd KOHTPOJS 3a HCIOJHEHHEM
JOKYMEHTOB.

19HoMmeHkIaTypsl 1€, UX BUAbI U HA3HAYCHHE.

20CoBpeMeHHBIE CIOCOOBI M TEXHHUKA CO3JaHUS  YIPABICHUYECKUX
JIOKYMEHTOB.

211IpaBusia u  QOpMBI KOMMEpPYECKOM TNEPEeNnucKd C 3apyOeKHBIMU
[IapTHEPAMU.

220OCHOBBI OpraHu3alud UHPOPMALIMOHHBIX TEXHOJIOTUH.

230Opranu3zanus paboThI c JTOKYMEHTaMH, coAep KaluMHu
KOH(HICHIIMATIbHYIO HH(DOpMAIHIO.

24Texunonorust yu€ra U pacCMOTPEHUS! MOCTYNUBIIUX KOH(PHUACHIIMAIBHbBIX
JOKYMEHTOB.

25V cnonnenue, 00paboTka U XpaHeHHe KOHPUICHITUATBHBIX JOKYMEHTOB.

26CocTaB OpraHoB TOCYJApCTBEHHOTO YHPABICHHS, PETYJIUPYIOLINX
poIIeCcC JOKYMEHTAITMOHHOTO 00eCTICUeHHsI YIIpaBiIeHUs, NX (DYHKITHH.



TeMBbI J0KJIAI0B

PexomenayemMas TeMaTuka JOKJIAI0B MO KypCy.

[ TIpennochlIKu pa3BUTHUS CUCTEM JOKYMEHTUPOBAHUA.

2CyIIHOCTB U COJIEpKaHKUE MPUKA3ZHOTO JCIONMPOU3BOICTBA.

3CyIIHOCTh U COAEPAKAHUE KOJIJIEKCKOTO JIEJIONPON3BO/ICTBA.

4llpuurHBl ~ BO3HMKHOBEHHMSI M  JTallbl  Pa3BUTUS ~ MUHHUCTEPCKOTO

ACJIOIIPONU3BOACTBA.

50co0eHHOCTH COBETCKOTO jAenonpousBojicta (JJOVY).
6BO3HMKHOBEHHE U pa3BUTHE HAYYHBIX OCHOB J[OY.
73akoHoaarenbHOe obecrieuenue JIOY Ha Bcex 3Tanax ero pa3BUTHSL.

BOl'[pOCLI K 3a4€Ty

1 CymHOCTh ¥  COJAEp)KaHHE JOKYMEHTAI[MOHHOTO  OOecTedeHHUs
yIPaBJICHUS

2 CymHOCTh U  COJAEpKaHHE JOKYMEHTHPOBAaHHUS  YNPaBIECHYECKON
JeSATETbHOCTH

3  CymHocTb U cojiep)KaHue OpraHu3aluu padoThI C IOKYMEHTaMU

4 Tlonstue u kKnaccuuKaius yrnpaBleHYECKUX JOKYMEHTOB

5 OO6mwe u cienuanbHble QYHKIUN JOKYMEHTA

6 MamuHonucHoe 0hopMIICHHE TOKYMEHTOB

7 brnaHKW TOKYMEHTOB, MX Ha3HAYCHHUE U BH]IBI

8 dopmymsp obpaszerr ero Ha3HAYCHHUE U COCTAaB PEKBU3UTOB

9 Ha3nauenue u COCTaB OpTraHU3aIMOHHO-PACIIOPSI AU TEIIHHBIX
JTOKyMEHTOB

10 CocraB opraHu3alMOHHO-TIPABOBBIX JJOKYMEHTOB, UX XapaKTePUCTUKA

11 CoctaB pacnopsauTeNbHBIX JOKYMEHTOB, UX XapaKTePUCTUKA

12 ConepsxaHue mporiecca MoAroTOBKY U U3AaHUs MPHUKA30B

13 CocraBnenue u odopmieHHe MPUKA30B MO 0OmKM Bompocam (To
OCHOBHOM1 I€SITETLHOCTH)

14 CocraBnenue u opopmiIeHHE MPUKA30B MO TUYHOMY COCTaBY

15 Cocras CIPaBOYHO-MHGOPMAIIMOHHBIX JOKYMEHTOB, 170'¢
XapaKTEPUCTHKA

16 CocraBnenue u opopMICHUE aKTOB

17 Cocranenue u opopMIIEHUE TPOTOKOJIOB

18 Cocrapienue u opopMIICHUE 3asiBJICHUN

19 Cocrapnenue u opopmIIeHUE JOKIATHBIX U OOBSICHUTEIBHBIX 3aIMHCOK

20 Cocrapnenue u oopMIICHUE ACIOBBIX MTUCEM

21 CoBpeMeHHOE TOCyAapCTBEHHOE peryinpoBanue npouecca JJOY

22 Pernamenranus JIOY B opranuzanuu

23 [Tonsitue  moxkymeHTtooOOpoTa. (OCHOBHBIE  HAaIlpaBIEHUS €TI0
COBEPIIIEHCTBOBAHUS

24 Peructpamusi okyMeHTOB, e€ HyHKIIUN, BUBI

25 @opMBbI pErucTpalvii JOKYMEHTOB



26 MeTonuka KOHTPOJIS 332 UCIIOJIHEHHEM IOKYMEHTOB

27 Buer HOMEHKIATYp 1T, TOPSAIOK UX COCTaBJICHUS M UCIIOJIb30BaHUS

28 OcHoBHBIE MpaBuiia GOPMUPOBAHUS 1T

29 DKcrnepTHasl OlEHKAa JOKYMEHTOB M MOJIOTOBKAa WX JJIs TEpe/layd B
apxuB

30 OcHOBHBIE BUJIbI JACJIOMPOU3BOICTBA UX XapAKTEPUCTUKA

31 CoBpeMeHHbIE CHOCOOBI M TEXHUKA CO3JaHMS  YNPaBIECHYECKUX
JIOKYMEHTOB.

32 CyumHOCTb U cofepKaHue KOJUIEKCKOTO JIeIONPOU3BO/ICTBRA.

33  ®opMyssIpbl yIPABICHYECKUX JOKYMEHTOB.

34 ®OyHKUMM YIPaBICHYECKUX JTOKYMEHTOB.

35 IlonsTue, 3HaYEHUE U KAUECTBO IOKYMEHTHUPOBAHHON MH(POPMAIUH.

36 TexHomnorus pelakTUPOBAaHUS JEIOBBIX MTHUCEM.

37 J1oKyMEHTOOOOpOT OpraHU3aIUU.

38  CoBpeMEHHBIE TEXHOJOTMU OPraHU3alU{ KOHTPOJSA 32 HUCIIOJIHEHUEM
JIOKYMEHTOB.

39 HomeHKnaTypsl 1€, UX BUJbl U Ha3HAUYCHHE.

40 HOpuauyeckas cuia yrnpaBiIe€HYECKOTO JOKYMEHTA.

41 ®opmynsp-oOpasel, ero Ha3HAUEHUE, COCTaB PEKBU3UTOB.

42 OO6mue pyHKIUU YIPABIEHYECKOTO JOKYMEHTA.

43 CneunanbHble (GYHKIHH YIPaBICHUYECKOTO TOKYMEHTA.

44 BO3HHKHOBEHME U pa3BUTHE HAy4YHBIX OCHOB JIOVY.

45 3axononarenbHoe obecneuenue JJOY Ha Bcex 3Tanax ero pa3BUTHS.

7.4 Meroauyeckue  MaTepuajbl, ONpeaeIsilOIde  MPOLEAYPbI
OLICHMBAHMS 3HAHMI, YMEHMii, HABBIKOB XAPAKTECPHU3YKIOIIMX ITaIbl
¢popmMupoBaHus KOMIIETEHIIUI

KoHTposib OCBOCHHMSI NMCHMIUIMHBI M OIEHKa 3HAHUW OOydYaromMxcs Ha
3auere nmpou3BoauTcsi B cooTBeTcTBUU ¢ [INKyOI'AY 2.5.1 — « Tekymuii KOHTPOJIb
Y YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTECTALIMU CTYIECHTOBY.

YcTHBbII onpoc.

Onpoc — MeTon, KOHTPOJISI 3HAHUM, 3aKIIOYAIOIIAICA B OCYIIECTBICHUU
B3aMMO/ICHCTBUSI MEXK]ly TIpErnojgaBaTesieM U CTYJISHTOM MOCPEICTBOM MOJy4YCHUS
OT CTY/ICHTa OTBETOB Ha 3apaHee C(HOPMYITUPOBAHHBIC BOITPOCHI.

Kpurepuu onenkn 3HaHuii 00y4aeMbIX P NPOBEIEHUHU ONPOCA.

OLIEHKa«OTJIHYHO»BBICTABIISIETCS 34 TMOJHBIA OTBET HA IOCTABJICHHBIN
BOIIPOC C BKJIIOYEHUEM B COJEp)KaHUE OTBETA JICKIIUU, MAaTEPUATIOB YYCOHHKOB,
JOTIOTHUTEIHFHOU TUTEPATYPHI 0€3 HABOSAIIUX BOIIPOCOB.

OLIEHKa«XOpoI1I0» BBHICTABIIAECTCS 3a MOJHBIA OTBET HAa MOCTABJICHHBIN
BOIIPOC B 00BEME JIEKIMU C BKIIOUYEHHEM B COJAEp’KaHHWE OTBETa MaTEpHUAJIOB


http://dic.academic.ru/dic.nsf/ruwiki/837905

Y4€OHHKOB C YETKMMH IMOJIO)KUTEJIbHBIMA OTBETAMU Ha HABOJSIIME BOIPOCHI
[IPENoAaBaTells.

OneHKa«y/A0BJIETBOPUTEJIBHO»BBICTABIIIETCSI 3@ OTBET, B  KOTOPOM
03By4Y€HO OoJiee MOJIOBHHBI TPeOYyeMOro MaTepuaia, ¢ MOJIOXKHUTEIbHBIM OTBETOM
Ha OOJIBIIYIO YAaCTh HABOJISALINX BOIPOCOB.

OneHKa«Hey10BJIeTBOPUTEIBLHO»BBICTABIISICTC 33 OTBET, B KOTOPOM
O3BYYEHO MEHEE MOJOBHMHBI TPeOyeMOro MaTepuajja WM HE 03BYYEHO IJIaBHOE B
COJIEp’KaHMM BONPOCA C OTPULIATENBHBIMU OTBETAMU HA HABOJAILNE BOIPOCHI WU
CTYACHT OTKa3ajcsl OT OTBETa 0€3 MPeBAPUTEIHLHOTO OOBSICHEHHS YBAXKUTEIbHBIX
IIPUYMH.

I[IpakTHYEeCKOEe KOHTPOJIBLHOE 3aJaHUeE.

IIpakTHYECKOE KOHTPOJIBHOE 3aaHUE MOYKET COCTOSITh U3 TEOPETHUYECKOTO
BOIPOCA, MPAKTUYECKOTO 3aJaHUs WM HECKOJIbKUX 3aJlaHuil (KaK TEOPETUYECKHUX,
TaK U TPAKTUYECKUX), B KOTOPBHIX CTYJEHT JOJDKEH MPOAHAIM3UPOBATh M JIaTh
OILICHKY KOHKPETHOW CUTYaI[UU WA BBITIOJHUTH JIPYTYIO aHATUTHYECKYIO paOOTHI.

Kpurepyu oueHKH 3HAHUN CTYJAEHTA NPU HANMUCAHMU MPAKTHYECKOIO
KOHTPOJILHOI'0 32/1aHMS.

OneHka «OTJMYHO» — BBICTABISIETCS  CTYJIEHTY, [OKa3aBLIEMY
BCECTOPOHHHE, CHUCTEMATU3UPOBAHHBIC, IyOOKME€  3HAHUSL  BOIPOCOB
MPAKTUYECKOTO KOHTPOJIBHOTO 33JaHHUsl U YMEHUE YBEPEHHO NPUMEHSTHh HUX Ha
MpPaKTUKE TpPU PEIICHUMH KOHKPETHBIX 3a7ad, CBOOOJHOE U TPABUIHHOE
000CHOBaHUE MPUHSITHIX PELICHUH.

OuneHka «X0pomIO» — BBICTABIIAECTCS CTYIEHTY, €CJIM OH TBEPAO 3HAET
MaTepual, TPaMOTHO U MO CYIIECTBY U3JIaraeT €ro, ymeeT NPUMEHSTh MOJYYECHHbBIE
3HAHUS HA MPAKTUKE, HO JIOMYCKAET B OTBETE WM B PEUICHHUM 33Ja4 HEKOTOPHIC
HETOYHOCTH, KOTOPBIE MOYKET YCTPAHUTH C MOMOIIBIO JOTIOJHUTEIBHBIX BOIPOCOB
IIPENOAABATEIIS.

OueHka «yJ10BJIeTBOPUTEIbHO0» — BBICTABIIACTCSA CTYJICHTY, IOKA3aBIIEMY
dbparMeHTapHbIi, Pa3pO3HEHHBIN XapaKTep 3HAHWUM, HEJOCTATOYHO MpPaBUIIbHBIC
dbopMyIMpoBKH 0a30BBIX MOHATHIA, HAPYIIEHUS JOTUYECKON MOCIEA0BATEIIbHOCTH
B M3JI0KEHUM MPOTPAMMHOIO Marepuaia, HO IPU 3TOM OH BJIAJECET OCHOBHBIMU
MOHATUSMU BBIHOCUMBIX Ha TPAKTUYECKOE KOHTPOJBHOE 3aJaHUE TEM,
HEOOXOJMMBIMH JIJI JajdbHEUIero oOy4eHUs U MOXKET MPUMEHSTH TMOJTYyYEHHbIC
3HaHUS 110 00pa3Ily B CTAHJAPTHON CUTYaIlUH.

OuneHka «HeyJA0BJIETBOPHUTEIbH0» — BBICTABIIACTCS CTYICHTY, KOTOPBIU
HE 3HaeT OOJIBIIEeH YacTH OCHOBHOTO COJIEp>KaHWS BBIHOCHMBIX Ha MPAKTUYECKOE
KOHTPOJILHOE 3aJ]aHNE BOMPOCOB T€M JAUCIIUILUIMHBI, IOMYCKAET rpyOble OITMOKU B
(bOpMyIMPOBKAaX OCHOBHBIX TOHSATHH M HE yMEET HCIOJIb30BaTh MOJYYCHHBIS
3HAHUS TIPU PEUICHUM TUIIOBBIX MPAKTUYECKUX 3a]1a4.

Keiic-3aganus.
Keiic-3aganue siBnsieTcs OJHUM U3 COCO00B 3((PEKTUBHOIO MPUMEHEHUS
TEOpUH B peajbHOM KU3HU Yepe3 pellieHrne Y4eOHO-KOHKPETHbIX cuTyaruil. Keiic-



METOJI MPEAyCMAaTPUBAET MUCHbMEHHO MPECTABICHHOE OIMMCAHUE OMpPEIeICHHBIX
YCIIOBUM M3 >KM3HU XO3SUCTBYIOHIETO CyObEKTa, OPUEHTHPYIOIEE CTYJIEHTOB Ha
dbopmynrpoBaHue MpoOIEMbl U OMCK BAPUAHTOB €€ PEIICHMUS.

Pe3ynbTaT BBINMOTHEHUS KeilC-3aJJaHUsl OLIEHUBACTCS C YUETOM CJIEIYIOUIUX
KPUTEPHEB:

— TIOJIHOTA MPOPAOOTKU CUTYAITUH;

— TIOJTHOTA BBITIOJTHEHUS 3aJIaHUs;

— HOBU3HA U HEOPJMHAPHOCTH MPECTABICHHOTO MaTepualia U peieHU;

— TIEPCTIEKTUBHOCTh M YHUBEPCATLHOCTh PEIICHU;

— YMEHHE apTyMEHTHPOBAHO 00OCHOBATh BRIOPAHHBIM BApUAHT PEIICHMUS.

Ecnu pe3ynbTar BRIMOTHEHUS KeiC-3a]aHUsI COOTBETCTBYET 0003HAUCHHOMY
KPUTEPUIO CTYJICHTY MpUCBaWBaeTCsl OAUH Oal (3a KaxIbld KpuTepud mo 1
oamty).

KpuTtepun onnennBaHus BbINOJHEHUS Kelic-3a]aHuA.

OueHka «0TJIHYHO» — TIPU HAOOpE B 5 6aIIIOB.

Ouenka «xopouo» — npu Habope B 4 6asia.

OrneHka «yI0OBIETBOPUTEIBHOY» — IIpU Habope B 3 Gaia.

OrneHka «HEyI0BIETBOPUTEIIBHOY» — IPU Habope B 2 Oaia.

KonTpoabnas padora.

KoHTtposibHast paboTa COCTOMT W3 TEOPETUYECKHX BOMPOCOB, HA KOTOPHIE
CTYJEHT JOJDKEH JaTh pa3BEpPHYTHIA OTBET, NMPOAHAJIU3HPOBATH M JIaTh OLICHKY
KOHKPETHOM CUTYyalUU.

Kputepun oumeHku 3HaHMH  oOy4yalmuxXcsl TNPH  HANUCAHUM
KOHTPOJIbLHOH padoThlI.

OueHka «OTJIMYHO» — BBICTABISIETCS OOyYarolEeMycs, MOKa3aBLIEMY
BCECTOPOHHUE, CUCTEMaTU3UPOBAHHbIE, TITyOOKHE 3HAHUS BOIPOCOB KOHTPOJILHOM
paboThl, MPOSBUBILIEMY TBOPYECKHE CIIOCOOHOCTH B TOHUMAHUM, W3JI0KEHUU U
UCII0JIb30BAaHUHU y4eOHOTO MaTepHala.

OueHka «XOpoIO» — BBICTABIAECTCS OOY4YaIOIIEMYCs, €CJIM OH TBEPIO
3HAaeT MaTepuai, FPAMOTHO U I10 CYIIECTBY M3JIaraeT €ro, HO JOIYyCKaeT B OTBETE
HEKOTOpPbIE  HETOYHOCTH, KOTOPBIE  MOXET  YCTPAaHUTh C  ITOMOIIBIO
JOTIOJTHUTENBHBIX BOIIPOCOB ITPENO1aBATEIIS.

OueHka «y/AOBJIETBOPUTEJIBbHO» — BBICTABISETCS OOyyarouemycs,
MoKa3aBileMy (pparMeHTapHbIM, pa3pO3HEHHBIN XapakTep 3HAHUN, HEJOCTATOUYHO
npaBuibHble (OPMYJTUPOBKM Oa30BBIX MOHSATHI, HApyIIEHUS JIOTUYECKON
MOCJIEAOBATENBHOCTH B M3JIOKEHUN IPOTPAMMHOI0 MaTepuaja, HO MPU 3TOM OH
BJIa/IE€T OCHOBHBIMH MOHSATHSIMH, HEOOXOIUMBIMH ISl lajbHeHero oOyuyeHus u
MO’KET IPUMEHSATh NOJyYEeHHBIE 3HAHUS M0 00pasily B CTAHIAPTHOM CUTYalUH.

OneHka «HeyI0BJIeTBOPUTEIbHO» — BBICTABISIETCS OOydYaromemycs,
KOTOpPbIA HE 3HaeT OOoJblIEeH YacTH OCHOBHOTO COJEpPXaHUs BBIHOCUMBIX B
KOHTPOJIbHOM paboTe BOMPOCOB TEM NUCLMIUIMHBI, AOMYCKAaeT rpyObie OLIMOKU B
(GOpMyIMpPOBKaX OCHOBHBIX MOHSATHH M HE YMEET HCHOJb30BaTh IMOJTYYEHHBIE
3HAHMS MPU PEIICHUH TUIIOBBIX MPAKTUYECKUX 3a/1a4.



Tecr.

Tect — 53TO UWHCTPYMEHT OLEHHUBAHUSA YPOBHS 3HAHUW CTYIEHTOB,
COCTOSIIIIMM W3 CHUCTEMBbI TECTOBBIX 3aJaHUM, CTAaHAAPTU30BAHHON MPOLIEAYPHI
pOBeIeHUs], 00paOOTKU 1 aHAIN3a PE3YJIbTATOB.

Kputepyuu  omeHku  3HaHWMil  o0y4yaeMbIX NIPpM  NPOBEACHUU
TEeCTHPOBAHMUSIL.

OlleHKa «OTJMYHO» BBICTABISCTCS MPHU YCIOBUU MPABWIBHOTO OTBETA
CTyJICHTa HE MeHee ueM 85 % TeCTOBBIX 3alaHUM.

OlleHKa «XOPOIIO» BBHICTABIAECTCS MPU YCIOBUM MPABUIBHOTO OTBETA
cTyneHTa He MeHee ueM 70 % TecTOBBIX 3alaHui.

OlieHKa «yI0OBJIETBOPUTEIbHO» BBICTABIISIETCS MPU YCIOBUU MPABUIBLHOTO
OTBeTa cTyZeHTa He MeHee 51 %.

OneHka  «HeyIOBJIETBOPHUTEJIbHO»  BBICTABISIETCS  MPU  YCIOBHUH
MIPAaBWJIBHOTO OTBETA CTyAEeHTa MeHee ueM Ha 50 % TecTOBBIX 3a1aHUil.

Pedepar - kpaTkoe uznoxkeHue padoThl (MCCIIeI0BaHNUSA), CYIIIHOCTH KaKoTro-
aub6o  Bompoca. [Jlokman  (mpeseHrtamusi) - myOiMuHOE — CcOOOIIEHHE,
MPEICTaBISIIONINE COO0M pa3BEpPHYTOE M3IIOKEHUE OMPEACIEHHOW TEMBbI, BOIIpoOca
nporpamMmbl.  JIOKiag MOXKET OBITh TPEACTaBICH pa3IWYHBIMH yYaCTHUKAMHU
mporecca OOydeHHsI: MPENoiaBaTesieM, MPUTIIANIEHHBIM JKCIIEPTOM, CTYICHTOM,
TPYIION CTYAEHTOB.

Kputepusimu  omneHkd pedepara  SBISIOTCA: HOBH3HA  TEKCTa,
000CHOBaHHOCTh BBIOOpAa HMCTOYHHUKOB JIMTEPATYpPHI, CTEICHb PACKPBITHS
CYIIHOCTH BOTIPOCa, COOTIOACHUS TPeOOBaHUM K 0(hOPMIICHHIO.

OueHka «OTJMYHO» CTaBUTCS, €CIM BBIMOJHEHBI BcEe TpeOOBaHUS K
HanmucaHuto pedepara: obo3HaueHa mpobiieMa W 000CHOBaHA €€ aKTyaJIbHOCTB;
ClellaH aHaJIW3 PaA3IMYHBIX TOYEK 3PEHUS Ha paccMaTpPUBAEMYIO0 MpOOJieMy H
JIOTUYHO W3JI0)KeHa COOCTBEHHAs MO3UIMS; CHOPMYIHPOBAHBI BBIBOJBI, TEMa
pacKphITa MOJTHOCTHIO, BBIJEPKAH 00BEM; COONIOCHBI TPEOOBAHUS K BHEIIHEMY
0(OpPMIICHHUIO.

OueHKka «XOpoIIo» - OCHOBHBIE TpeOOBaHUS K pedepary BBIMOTHEHBI, HO
Ipy 3TOM JIONMYIICHBI HEMOYETHl. B  YacTHOCTH, WMEIOTCS HETOYHOCTH B
U3JIOKCHUM  MaTepuaja; OTCYTCTBYET JIOTHYECKas IIOCIEIOBATeILHOCTh B
CYKIEHUSX; HE BbIAEpPkKaH 00BEM pedepara; UMEIOTCS yIylIeHUsI B 0(OPMIICHUU.

O1eHKa «yTI0BJE€TBOPUTEIBLHO» - UMCIOTCS CYIIICCTBCHHBIC OTCTYIUICHUS OT
TpeboBaHuii Kk pedepupoBaHno. B wacTHOCTH: TeMa OCBEIICHA JIMIIh YaCTHYHO;
JOTTYTIIeHBI (PaKTUYECKUE ONTUOKH B COIepKaHUM pedepaTa; OTCYTCTBYIOT BHIBOJIBI.

OueHka «Hey10BJEeTBOPUTEIBLHO» - TeMa pedepaTa HE pacKphITa,
oOHapy>KHUBaeTCs CYIECTBEHHOE HEMMOHMMaHUE TIpo0IeMbl WiH pedepar He
MIPE/ICTABIICH BOBCE.

JHoxman
Jloknam — 3TO TNHCHBMEHHOE WM YCTHOE COOOIICHHWE, Ha OCHOBE



COBOKYITHOCTH paHee OMyOJMKOBAHHBIX UCCIEAOBATEIbCKUX, HAYUYHBIX PAa0OT WK
pa3paboTOK, MO COOTBETCTBYIOUIEH OTpAaciud HAyYHbIX 3HAHHUHM, HMEIOUUX
OONbIIOE 3HAYEHHE [IJIi TEOpPUM HAyKU M TMPAKTHUYECKOTrO MPUMEHEHMS,
NpeAcTaBisgeT co0ol 000OIIEHHOE U3J0XKEHHE PEe3yJIbTaTOB IMPOBEACHHBIX
UCCJIEIOBAHUM, HSKCIIEPUMEHTOB U Pa3pabOTOK, HM3BECTHBIX LIUPOKOMY KpYyTy
CIEIUAINCTOB B OTPAC/Id HAyYHBIX 3HAHUU.

Llens moaroToBku aokiana, pedepara:

— chopMHupoBaTh HAyYHO-HCCIICAOBATEIIBCKUE HABBIKW M YMCHHSA Y
00y4Jaromerocs;
— c1oco0OCTBOBATH OBJIAJICHUIO METOIAMH HAyJIHOTO ITO3HAHUS;
— OCBOHUTH HABBIKH ITyOJUYHOTO BHICTYIUICHUS,
— HAYYHUTHCS KPUTHICCKH MBICITHTD.

Texct pgokiaja,

pedepara JOMKEH COAEpKaTh apryMEHTHUPOBAHHOE

U3JIOKEHUe  ompeneiaeHHod  Tembl.  Jlokman, pedepaT  J0DKeH  OBITh
CTPYKTYPHUPOBAH U BKJIIOYA4Th BBCACHHNC, OCHOBHYIO 4aCTb, 3aKJIIIOUYCHHUC.
Tabnuna - JIuct oneHku nokaaaa-npe3eHTanuu (pedepara)
OO0pa3ioBkIii,
. M3n10XeHHBIN, 3aKOHYCHHbIMH, MPUMEPHBI,
. MuHUMAITBHBIN N N oo
Kpurepuii OTBET O PaCKPBITHIH TIOJTHBIN OTBET JOCTOWHBIN Ouenka
OTBET «3» «» NOApaXKaHUs
OTBET «5»
Packpeitue | IIpoGiema He [Ipobiema [Ipobiema [Tpobnema
poOIeMbI packpeITa, packpseiTa He packpsiTa. packpeiTa
OTCYTCTBYIOT MIOJIHOCTBIO. [IpoBenen MOJIHOCTBIO.
BBIBO/IBI BriBobI HE aHamn3 [IpoBenen
ClleNaHbl WM He | Ipobiembl 0e3 aHaJIMN3
000CHOBaHbI JIOTIOJTHUTETIFHO | TIPOOJIEMBI €
il TuTepaTyphl. | MPHUBJICYEHUEM
He Bce BBIBOJBI | IOTIOTHUTENEHO
CHIeJNaHbl WM HE | U JIUTEpaTyphl.
Bce 000CHOBaHbI | BbIBOMIBI
000CHOBaHbI
IIpencraBne | IlpencraBisema | IIpencraBnennas | [IpencraBnenna | IIpencraBienHa
HUE g uHpopmauus | uHbopmauus He | 1 uHGopMmauus | st uHopMaIHs
JIOTHYECKH HE CHCTEMATH3HPOB | CUCTEMATH3UPOB | CHCTEMAaTU3UPO
cBsizaHa. He aHa Win aHa BaHa,
UCIIOJIb30BaHbl | HETOCJEN0BATeN | IOCIENOBATEIbH | [IOCIIE0BATEIh
npodeccuoHaab | bHa. a. Ha U JIOTMYECKH
HBIE TEPMUHBI Hcnons3zoBansl | Mcnonb30BaHo CBsI3aHa.
1-2 6omee 2 Hcnons3zoBano
npodeccuonans | mpodeccuonans | 6onee 5
HBIX TepMHUHA HBIX TEPMHUHOB | MpoeccuoHanb
HBIX TEPMHUHOB
Odopmnenu | He Hcnonb3oBansl Hcnonb3oBansl | [HIupoko
e UCTIONIB30BaHbl | MHPOPMAIMOHH | HHGOPMAIIMOHH | HCIOJ30BAHbI
UH(GOPMALIMOHH | ble TEXHOJOTHH | ble TEXHOJOTUH. | MH()OPMAIIMOHH




OO0pa3IoBkIif,
o W310xeHHBIH, 3aKOHYEHHBIH, MIPUMEPHBIN,
o MuHUMaTEHBIN N N oy
Kpurepuii OTBET O PACKPBITHIN ITOJIHBIM OTBET JOCTOMHBIH OrieHka
OTBET «3» «4» MoApakaHus
OTBET «5»
b€ TEXHOJIOTMHU. | YacTHYHO. 3-4 He 6onee 2 BI€ TEXHOJIOTHH.
bonee 4 ommbok | ommbOKu B omuOOoK B OTCyTCTBYIOT
B MPEICTaBISEMON | IPEJICTABICHHOMN | OMIMOKHU B
npejacTaBisieMo | nHGopmanuu uHdopmaru MIPEACTABISIEMO
i uapopmaru i uaopmaru
OTBeTH Ha Her orBetoB Ha | TONBKO OTBETHI OTBeTHl Ha OTBeTHI Ha
BOIIPOCHI BOIPOCHI Ha BOIIPOCHI BOIIPOCHI
3JIeMEHTapHbBIC IIOJIHBIE WJIU MOJIHBIE C
BOIIPOCHI YaCTUYHO MIPUBEJICHUEM
IIOJIHBIE MIPUMEPOB U
MOSICHEHHH
HTtorosag oneHka

3auer.

3auver - (opmMa MPOBEPKU YCIEIIHOTO BBINOJIHEHUS CTyACHTaMHU pPadoT,
YCBOCHHUSI Y4EOHOro Marepuana JUCIUIUIMHBI B XOJ€ MPAKTUYECKUX 3aHATUH,
CaMOCTOSATEIIbHON paOOTHI.

Bomnpockl, BEBIHOCUMBIE Ha 3a4€T, JOBOJATCS A0 CBEACHUSA CTYJCHTOB 3a
MeECHL 10 Ca4yu 3a4eTa.

KoHnTtposnbHbie TpeOOBaHUS U 3aJlaHUsI COOTBETCTBYIOT TPeOyeMOMY YPOBHIO
YCBOEHHSI TUCIUILIMHBI U OTPAXKAIOT €€ OCHOBHOE COJICPKAHHE.

Kpurepumu onieHky 3HaHMii IPU NPOBEIeHNH 3a4eTA.

OneHka «3a4TeHO0» JOJDKHA COOTBETCTBOBATh NapaMerpaM 000N U3
MOJIOKUTENIBHBIX  OIEHOK («OTJIMYHO», «XOPOIIO», «YIOBJICTBOPUTEILHOY),
«HE32a4YTEeHO» - TTapaMETPaM OLIEHKH «HEYJAOBJIECTBOPUTEIHHO.

OleHKa «OTJIMYHO»  BBICTABJISIETCS  CTYJIEHTY, KOTOpbIA  o0OiamaeT
BCECTOPOHHUMHM, CHUCTEMATHU3UPOBAHHBIMU U TJIYOOKMMH 3HAaHHMSIMU MaTepualia
y4eOHOM MporpaMMbl, YMEET CBOOOJHO BBIMOJHSThL 3aJlaHUsl, TTPEAYCMOTPEHHbIC
y4eOHOM TpOrpaMMOM, YCBOWJI OCHOBHYIO M O3HAKOMHJICS C JIOMOJHUTEIBLHOU

JIATEPATYPOHU.
OlleHKa «XOpOIIO» BBICTABISACTCS CTYISHTY, OOHApY)KUBIIEMY IIOJIHOC
3HaHWE  MaTephasa  y4yeOHOM  MPOTrpaMMbl,  YCIEIIHO  BBIMOJHSIOMIEMY

IpEeIyCMOTPEHHbIE y4eOHOW NporpaMMoi 3aJaHUsi, YCBOUBILEMY MaTepHal
OCHOBHOM JIUTEPATYpPbI, PEKOMEHIOBAHHON y4eOHOM MPOrpaMMOHu.

OueHka «yZOBJIETBOPUTEIBHO» BBICTABIISIETCS CTYJIEHTY, KOTOPBIN MOKa3all
3HaHME OCHOBHOI'O Marepuaja y4eOHOM MporpamMMmbl B 00bEMe, JHOCTATOYHOM U
HEOOXOJUMBIM JJIsl JaJIbHEHIeH yueObl M MpeacTosiield padoThl, CIpaBUIICA C
BBITIOJIHEHUEM 3aJ]JaHuM, MPEAYyCMOTPEHHBIX Y4eOHOH MporpamMMmoi, 3HAKOM C
OCHOBHOMU JIUTEPATYPOH, pEKOMEHIOBAaHHOU y4eOHOM IpOorpaMMO.

OueHka «HEYIOBIETBOPUTENIBHO» BBICTABISIETCS CTYIEHTY, HE 3HAIOIIEMY
OCHOBHOM  4yacTM  Marepuaja Yy4eOHOM  mporpamMmbl,  JIOIMYCKAroIIeMy
OPUHLMINUATGHBIE OIIMOKM B  BBINOJHEHUM TPEAYCMOTPEHHBIX Yy4eOHOMH




IPOTrpaMMOi 3aJaHi, HEYBEPEHHO C OOJIBIIMMH 3aTPYTHEHUSMH BBITOTHSIOMIEMY
MpaKTUYECKUe paboThI.

8 IlepeyeHb OCHOBHO¥ M IONMOJHUTEIbHON Y4eOHOM JTUTEPATYPHI

OcHoBHasi yueOHasl quTEpaTypa
1 HenonpousBoactBo : yueOnuk / T.A. beikoa, JL.M. Bsmosa, FO.M.

Kykapuna, JI.B. Cankuna ; nmox o6ul. pen. gou. T.A. beikoBoi. — 4-e u3g.,
nepepad. u gon. — MockBa : UH®PA-M, 2021. — 393 c¢. + Jlon. maTepuansl
[OnexTponnsiii pecypc]. — (Bricmee oOpasoBanue: bakamaBpuar). — DOI

10.12737/1014190. - ISBN 978-5-16-014992-9. - Tekcr : anekrponusid. - URL:
https://znanium.com/catalog/product/1014190 . — Pexxum mgocTyma: mo MmoAmmucKe.

2. KoudunenuaasHoe ACIONPOU3BOACTBO M 3ALTUIICHHBIA JIEKTPOHHBIH
nokyMeHToo0opoT : yueonuk / H. H. Kynses, A. C. JIémymkun, A. I'. ®abpudHoB,
T. B. Kongpamesa ; nox penakuuein H. H. KynseB. — Mocksa : Jloroc, 2016. —
500 c. — ISBN 978-5-98704-711-8. — TekcT : 3J€KTPOHHBIN // DIEKTPOHHO-
OubMoTeuHast cucTtema IPR BOOKS ; [caitT]. — URL:
http://www.iprbookshop.ru/66416.html (nata obpamenus: 24.01.2020). — Pexxum
nocryna: 1t apropusup. [lone3oBareneit

3. KoHduaeHansHOe IeIONPOM3BOACTBO M 3AIMIICHHBIN 3ICKTPOHHBIN
nokymentoooopor : yueonuk / H. H. Kynse, A. C. Jémymxwun, T. B.
Konnpamosa, A. I'. ®abpuunoB ; mox oo6m. pen. H. H. Kynsesa. - 2-¢ m3n.,
nepepab. u jgomn. - Mocksa : Jloroc, 2020. - 500 c. - (HoBas yHuBepcurerckas
oubnmoteka). - ISBN 978-5-98704-711-8. - Tekct : snexkrtponHsii. - URL:
https://znanium.com/catalog/product/1212394 (mara ob6pamenus: 22.07.2022). —
PexuMm nocrymna: mo noamnucke.

JonosHuTtenbHasi ydeOHas auTepaTrypa

1. I'paecBa U.B. [lenonpousBOACTBO [DIEKTPOHHBIN pecypc]: cpaBOYHUK/
N.B. I'aeBa — OnekTpoH. TekcToBbIe AaHHble. — MuHCck: TerpaCucremc, Terpanur,
2014. -224c. —Pexum poctyma: http://www.iprbookshop.ru/28072.html 3BC
«IPRbooks», mo maposro

2. bpeckuna H.B. OcHOBBI nemonmpou3BOJCTBa [DIIEKTPOHHBIM pecypc]:
yue0. mocobue/ H. B. bpeckuna.— DnekTpoH. TeKcToBbIe JaHHBIE.— CTaBpOMOJIb:
CeBepo-KaBkasckuii ¢enepanbhubiii  yHuBepcurer, 2014.— 123 c— Pexum
nocryna: http://www.iprbookshop.ru/63228.html.— 5BC «IPRbooks»

3. Kpumramok A.H. KoudunenuuansHoe IeTOMPOU3BOACTBO W 3alllUTa
KOMMEpPYECKON  TaillHbl  [DJeKTpoHHBIA  pecypc]: kKypc nekmui/  A.H.
Kpumramiok.— OJeKTpoH. TeKCTOBble JaHHble.— Open: MexpernoHanbHas
Akanemusi 6ezonacHoct W BbDkuBaHusi (MABKB), 2014.— 199 c.— Pexum
nocryna: http://www.iprbookshop.ru/33427.html.— 5bC «IPRbooks», o mapoito

4. Muprommkuaa  FO.B.  Jlenonpou3BoACTBO W JIOKYMEHTAIIMOHHOE
oOecrieyeHue TroCyJapCTBEHHOM W MYHUUUMNAIBHOM CIIyk Obl [DJIEKTPOHHBIM



http://www.iprbookshop.ru/28072.html
http://www.iprbookshop.ru/63228.html
http://www.iprbookshop.ru/33427.html

pecypc] : mpaktukym / FO.B. MupromkuHa. — DJIEKTpPOH. TEKCTOBbIE JaHHbIE. —
Craspononb: CeBepo-KaBkasckuii ¢penepanbHbiii yausepeuret, 2016, — 116 ¢. —
2227-8397. — Pexxum poctyma: http://www.iprbookshop.ru/66028.html.

5. OCHOBBI JeJI0MpOU3BOJCTBA : yueOHoe mocoodue / A.M. Acamues, W.N.
Muponoga, E.A. Kocapesa, I'.I". BykoBuu. — 2-¢ u3j., ucnp. u jgomn. — Mocksa :
NH®PA-M, 2020. — 146 ¢. — (Bricmiee obpazoBanue: bakamaspuat). — DOI
10.12737/24426. - ISBN 978-5-16-108215-7. - Tekct : snekrponubiii. - URL:
https://znanium.com/catalog/product/1059311

6. PribakoB A.E. OCHOBBI ACIONPOM3BOJACTBA [DICKTPOHHBIN pecypc]:

yaeOHuk/ A. E. PpibakoB. — DIEKTpOH. TEKCTOBBIC MaHHbIE.— MWUHCK:
PecnyOnmkancknii ”HCTUTYT npodeccroHanbHoro odpaszoBanus (PUIIO), 2016.—
320 c.— Pexum pgocryma: http://www.iprbookshop.ru/67690.html. — 3BC
«IPRbooks»

O Ilepeuenn pecypcoB MH(POPMALMOHHO-TEJTEKOMMYHUKAIIHOH-
Hoil ceTu «AHTEpHET»

[lepeuens ObC
No HaunmenoBanue Temarnka
1 Znanium.com YHuUBepcabHas
2 IPRbook YHuBepcaipHas
3 OOpa3oBarenbHbIil TOPTATl | YHHUBEpcallbHAS
Kyol'AY

[lepedyeHb peKOMEHTyEMbIX HUHTEPHET CANTOB:

1 CaiiT mo KaapoBOMY JEIONPOU3BOJCTBY [DJIEKTPOHHBIN pecypc]:Pexum
nocryma: https://www kadrovik-praktik.ru/

2 Delo-ved.ru Bee o nmemonpousBoicTBe [DieKTpoHHBIH pecypc]: Pexum
nocryma: http://delo-ved.ru/

3 JAEJIO ITPO Bce npo aenonpou3BOJCTBO [IIEKTPOHHBIN pecypc]: Pexum
nocryma: https://delo-pro.ru/

4 Tlopran PRO-menmonpousBoactBo: JKypHanm sl pyKOBOJIUTEIICH,
CEeKpeTapen, AeNONpPOU3BOAUTENEH [DNEeKTpOHHBIN pecypc]: Pexum pocryna:
https://www.sekretariat.ru/

10 MeToanueckue yKa3zaHusl JJisl 00y4alOUUXCH MO0 OCBOEHHMIO
AUCHUILIUHBI

1. Camit O. H. HoxymentupoBanue: yued. mocodue. / O. H. Cammii. - Kpacnomap:
Ky6l'AYy, 2013. - 149  c¢.  DnekTpoHHbli  pecypc —  Pexum  nmocryna:
https://edu.kubsau.ru/file.php/119/Dokumentirovanie.pdf


http://www.iprbookshop.ru/66028.html
https://znanium.com/catalog/product/1059311
http://www.iprbookshop.ru/67690.html

2. Cammit O. H., Hecteperko M. A., bepexHoit A. B. OCHOBBI J€10NIPON3BOICTBA: YUeO.
nocobue. - Kpacnonap: Oxounsect, 2014. — 164 c. DnexTpoHHbII pecypc — Pexxum nocryma:
https://edu.kubsau.ru/file.php/119/Uchebnoe_posobie_Osnovy_deloproizvodstva.pdf

3. OCHOBBI JOKyMEHTAllMOHHOT'O OOecleyeHHs] B OpraHu3anusax (UHAHCOBOM cdepshl :
METO/. yKazaHus s npaktudeckux 3aHatuii / coct. O. H. Camuii. — Kpacnomap : Kyol'AY,
2019. — 25 c. DNEeKTPOHHBIN pecypc — Pexxum JIOCTYyTIA:
https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Prakticheskie_zanjatija_515470 v1 .PDF

4. OCHOBBI JOKYMEHTAllMOHHOIO OOecliedeHus] B OpraHu3anusx (UHaAHCOBOU cdepbl:
METOJI. PEKOMEH/Ialli1 10 OPTaHU3alluKd CaMOCTOSITeNbHON paboThl oOyvatomuxcs / coct. O. H.
Camuit. — Kpacaomap : Kyol'AY, 2019. — 44 c. DnektpoHHbslii pecypc — Pexxum pocryma:
https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Samostojatelnaja_rabota 515471 v1 .PD
F

11 Iepeyenb MH(OPMANMOHHBIX TEXHOJIOTHI, MCIOJb3yeMBbIX
IPH OCYLIECTBJICHUU 00Pa30BATEJIBLHOIO MPoOLecca M0 AUCHUILIHHE,
BKJIIOYAS nepevYeHb MPOrpaMMHOIO o0ecnieueHus1
HH(OPMALMOHHBIX CIIPABOYHBIX CUCTEM

4

[Tepeuenp nuuensuonHoro 10

Ne HauMeHoBaHMe Kparkoe onucanue
MicrosoftWindows OmnepanoHHas CHCTEMa

2 Microsoft Office (Bxirouaer Word, | [TakeT opuCHBIX MPHITOKEHHIA
Excel, PowerPoint)

3 Cucrema tectupoBanus INDIGO | TectupoBanue

[lepeuenb mpodeccHOHANBHBIX 0a3 JTaHHBIX M HWH(OPMALMOHHBIX CIIPABOYHBIX
CUCTEM

No Haumenosanue Temaruka DNEeKTPOHHBIN aJipec

1 | apant [TpaBoBas https://www.garant.ru/

2 | KoncynpTant [TpaBoBas https://www.consultant.ru/

3 | Hayunas YHuBepcaibHas https://www.elibrary.ru/defaultx.asp
AIIEKTPOHHAS
o6ubmroreka
eLibrary

12 MaTepuajJbHO-TEXHUYECKOE oOOecrevyeHne sl 00y4deHHs 1no

AUCIHHUILIHHE

Ne
/

HaumenoBanue yueOHBIX
MpeIMEeTOB, KypCOB,
JUCHIUIUIAH (MOJTyJIeH),
MIPAKTUKH, HHBIX BHUJIOB
y4eOHOI NesITeTbHOCTH,
MPEeTyCMOTPEHHBIX
y4eOHBIM IJIAHOM
obpazoBaTenbHOI
MIPOTPAMMBI

HanmeHoBaHre OMEIIIEHHI IS IPOBEJCHUS BCEX
BHJIOB YUCOHOM JAEATEIEHOCTH, IPEyCMOTPCHHOM
Y4eOHBIM TUTAHOM, B TOM YHUCIIE TIOMCIICHHS IS
CaMOCTOSTENIFHOU pa0OTHI, C YKa3aHHEM IIePSUHS
OCHOBHOTO 000pYIOBaHHUs, YICOHO-HATIISITHBIX
MOCOOMH M UCTIOJIB3YEMOT0 IPOrPaMMHOTO
o0ecrieueHus

Anpec (MECTOIOJIOKEHUE)
TIOMEIIEHUH IS TPOBEJICHUS
BCEX BHJIOB yueOHOU
eI TeTbHOCTH,
IPEyCMOTPEHHOH y4eOHBIM
MJIaHOM (B Cllydae peau3alnnu
00pa3oBaTeNBHON POrPaMMBI
B ceTeBOi hopme
JIOTIOJIHUTENBHO YKa3bIBaETCs



https://www.garant.ru/
https://www.consultant.ru/

HaMMEHOBaHUE OpraHU3aLUH,
C KOTOPOM 3aKIF0YEH JIOTOBOP)
350044, KpacHonapckwii kpai,
r. Kpacnonap, yi. um.

IMomemenue Nel 11 DJI, nocagounsix mect — 30;

1 |OcHoBBI
JOKYMEHTAI[HOHHOTO TIOIAAb — S52KB.M.; yueOHas ayAUTOPHS IS
obecIeueHms B IPOBE/ICHNS 3aHATHH CEMUHAPCKOTO TUIa, Kamaimna,13
OpraHM3aLisX KYPCOBOTO MPOEKTHPOBaHHs (BBIIOIHEHHS!
duHaHCOBOI chepbr | KYPCOBBIX paboT), rPYIIOBBIX U UHIMBHIYAIbHBIX

KOHCYJIbTAIUH, TEKYIIEr0 KOHTPOJIS U

MIPOMEKYTOYHOH aTTECTAIHH.
JIOCTYI K ceTH «HTepHeT»;

JIOCTYII B 3JIEKTPOHHYIO HH(POpMaLMOHHO-

00pa30BaTeNbHYI0 CPeNy YHHUBEPCHUTETA,;

crieluatn3upoBaHHas MeOenb(yueOHas gocKa,

yaeOHast MeOenb).

nporpammuoe obecnieuenne: Windows, Office/

ITomemenne Nel10 DJI, mocamounsix mect — 30;
wromanb — 51,5kB.M.; yaeOHas ayAUTOPHS IS
MIPOBEACHUS 3aHATHH CEMUHAPCKOTO THIIA,
KYpCOBOTO IPOSKTHPOBAHUS (BBHIIOTHEHUS
KYPCOBBIX pa0OT), TPYIIIOBBIX U HHIAWBHYaTbHBIX
KOHCYJIbTAI[Hi, TEKYIIEro KOHTPOJIS U
IIPOMEKYTOUYHOH aTTecTaluu.
noctyn k cetu «HTepHeT»;
JIOCTYTI B 3JICKTPOHHYIO UH(GOPMAIIMOHHO-
00pa30BaTEIBHYIO CPEY YHUBEPCUTETA;
CIeHaNN3NpOBaHHas MeOeb(yueOHas TocKa,
yaeOHast MeOeb).

nporpammuoe obecnieuenne: Windows, Office/

ITomemmenne Ne2 DJI, mocamounbix mecT — 100;
wiomanb — 129,6kB.M.; yaeOHas Ay UTOPHSI st
MPOBEACHUS 3aHATUH JIEKUUOHHOTO THUIA, 3aHATUN
CEMHHAPCKOTO TUTIA, KYPCOBOTO TPOSKTUPOBAHHUS
(BBITIOTTHEHUS KYPCOBBIX pab0T), TPYIIIOBBIX H
WHIWBUAYAIGHBIX KOHCYJIBTAINH, TEKYIIEro
KOHTPOJISI X IPOMEXYTOYHOH aTTECTAINH .
CIeMaNTN3NpOBaHHas MeOeb(yueOHas TocKa,
yuebHast MeOeb);
TEXHUYECKUE CPe/ICTBA 00ydeHus], HaOOPEI
JIEMOHCTPAIIMOHHOTO 000PYI0BaHUS U Y4eOHO-
HaTJBIIHBIX TOcOOUi (HOYTOYK, TPOEKTOP, FIKpaH);
nporpammuoe obecreuenue: Windows, Office.

ITomemienne Ne511 DJI, mromans — 42,3KB.M.;
TIOMEIIIEHUE ISl XPAaHEHUS U IPOPHIAKTHIECKOTO
00CIykKMBaHMs y4eOHOTO 000pyI0BaHHUSI.

IMomemenue Ne409 DJ1, nocago4yHbIX MecT — 28;
mromanas — 34,3KB.M.; HOMEIICHHUE IS
CaMOCTOSTEIFHON paOOTHI.
TEXHUYECKUE CPEIICTBA OOYICHUS
(KOMITBIOTEp MEPCOHANBHBIN — 12 1MT.);




noctyn k cetn «MHTepHET»;

JOCTYI B 3JIEKTPOHHYIO HHPOPMALIOHHO-
00pa30BaTeNbHYIO Cpeny yHHBEPCHUTETA;
CIeIHaNn3upoBaHHast MeOenb(yaeOHas MeOels).
[Iporpammuoe obecnieuerne: Windows, Office,
CIeHATN3UPOBAHHOE JIMIIEH3HOHHOE ¥ CBOOOIHO
pacnpocTpaHieMoe IporpaMMHoe o0ecredeHue,
IpeaycMOTpEHHOE B paboueil nporpamme




